GRAMMAR Past continuous and past simple

A Complete the sentences with the correct form of the verb in
brackets.
1 Someone threw a brick through my window while |
.. (work)

2 Whlle he was dclng the presentatlon a mouse
....................................................................... (run across the room)

T WIS ot s a e (you do) when the
fire started in the office?

4 His boss came in while he.. PR e
(buy) Christmas presents for 'ms fnends nniine

il AT ... (not notice) that she was
photocopymg |mpcrtant dacuments

6 She received the job offer while she
................................................................ (travel) around Europe.

5 Complete the story with the correct past continuous or past
simple form of the verb in brackets.

| was really excited when this big computer software company

asked meto go for an interview. So, 1% ...._............. (go) shopping
A s (buy) a new suit. When | ... (Wake) up
on thie day of the interview, it * ... {rain). 12 .ociniven

(not want) to get wet, so | ® ... (call) a taxi. As |

o i (get) out of the taxi, a bus ®..........ccc {go) past

and splashed water all over mel | went to the bathroom to clean
myself up. While 1 ¥ . (clean) my skirt, another woman
came in.5he was also wet, and tried to dry herself. We laughed
about it together, and then | left and went to wait outside the
interview room. Five minutes later they called me in. Awoman
Wi {sit) behind a desk, and when she looked up, | saw it
was the woman from the bathroom! I'm happy to say | got the jobl

LISTENING

% 4.7 Listen to an interview with two teleworkers. Then, write
down:
1 why they decided to work from home.
Viktor was ..
Yoko was.. -
2 when they made theh' decrsmn
Viktor made his decision While.............ccco i
Yako made her decisian WHIE: ... iessemsssssinemssors s
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PRONUNCIATION
was and were in past continuous

A "% 4.4 Listen to how was and were are said in
the sentences.
1 1wasworking an eight-hour day.
2 My kids were coming home from school alone.

E % 4.5 Listen and repeat what you hear.

C Practise saying the sentences.
1 We were discussing marketing plans when the lights
went out.
2 Sam was writing his report when his boss called.

D % 4.6 Listen and repeat.

DEVELOPING WRITING
A formal @mail —asking for information

A Read the advert. Does the job interest you?
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- Match the paragraphs (A-D) in the email to
t:he descriptions (1-4) below.
L give information about yourself
2 ask for information
3 say politely that you expect a reply ...
& explain why you are writing

= Aformal email is organised like an
informal email but the language is
different. Write the formal language from
Chad's email next to the informal language
in Charlie's email.
Hi Gill
V' working in a pub
at the moment.
Can you send me
the photos from
your party?
Thanks a lot.
Can't wait 1o hear
from youl!
Lots of love
Charlie

- Write a formal email applying for this job.
Use the advert and the notes below. Write
about 120 words.
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el MSEUT) dmmmmsmqfum-
Taouate students lo help conduct research into the
rg-term aflacts of poliution on our seas and CoBENS.
% e looking lor studants wha ane Sludying science,
=tiarly biclogy, chemistry of manne ticlogy,
“vieng hours are Mondays—Fridays, Gpom 1o Spm, and |
e weskands.
v Wurther information, emall Greg Norman at

-wﬂrmu‘z com

—

¢ dté ¢ &0
atroduce myself 3
- 2nd year post-graduate - PhD i

Marine Biology
« wpecial interest invendangered. sea
planty

duestions (o ask
Hudying?

< will we gor ovv study trips?

+ ask for application form

""‘-——_.,__....-—--—-,__h_‘

Vocabulary Builder Quiz 4 (OVB pp14-17)

Try the OVB quiz for Unit 2. Write your answers in your notebook.

Then check them and record your score.
A Use the verbs in the box to make nouns that end in -ment
or -tion.
| install —pr_esmt advertise  negotiste  manage l
apply develop  contribute 4N |
1 Imadea...........t0 a group of about 200 people and | was really |
nervous.

I've just filled Ina job....
Sayld, thank you! You ha\ve made anim

~ ohoun o

workers,

extremely impartant to the company,

Have you seen the latest Volkswagen ...,
[ —— ... Of our new telephane only took ten minutes.
- form and sent it off to that company.

The company has been sold and is under new .
The government refused to enterinto_....

The company is growing becausethe ...

on TVI It's very good. |

portant ... ... to this project. It

unth the transport

of new products Is

B Decide whether the statements are true (T) or false ().
1 You make an appointment ta see the doctorat a

particular time;

2 A product Is a piece of work that you do over a long

period of time.

3 A large meeting where people talk about their work

Is a conference,
4 If you rent a house, you own jt.

5 'When you keep accounts, you write down how much

money you make and spend.

]
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C Complete the sentences with one of the words in the box. [

[Lﬁght cick  forward make form skills |
1 Put......aproposal at the next meeting,
2 Fillin an application ... online and send it with a short letter.
3 She's got good management .. !
4 They will... for equal rsghts at worl:
5 Gotathewebmeand e 0N the link to Japan. ;
6 Itsimportantto. ... agmﬁlmpl't'ssianat 2 job interview.
D Cross out the words that don't go with the following. :
1 social / weight { foreign / management palicy
2 part-time | voluntary / pension / shift work
3 fixed / basic / low ! depressing salary
4 computer | security / unemployed / heating system
5 marketing / studio ! business / design consultant
6 competitive / night / eight-hour | early shift

Wait a couple of weeks and try the quiz again.

Compare your scores,

Score __ /25 i
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