Writing an Informal Email

Here's an informal email. Read its various parts carefully, and then drag them onto their right
ploces,

Writing Prompt: Write on e-mail to your friend Khalifa to osk him for help with o new
computer gome. His e-moil oddress is: khalifa18@gmail.com

Your e-mail should be clear and well organised.

kholifa | Bi@gmail com

Help with a New Computer Game '5"3."!'“":”0“%

_ How are you? | hope you're enjaying your fime. 13/1/2021
Well, I've got o few spare minutes, so | though | would send you on email.

From:
Te:
Data:
Subject:

S—| | Commented (b1]: Graeting

- Wise i infod mal greeting
5 : Doar Sallm,

‘Commented [b2]: Introducrion
0.5 How are you? | hope the mams are going well | | hope you're:
anjoying your hresk
Commented [b3]: Paragraph 1

Dwscribe whors you are and what you are doing in genersl
o Well, |'m witting bere waRing for my mather._/ ['ve got s few
wpare minuies 50 | thought | would send you an email

Commented [b4]: Paragraph 2

« ik for the information that you want, or gve the message that
YOu want.

g i'm Wwriting because Fd Ble 1o tell you sormething. | Tm really
woried dbeat your Fealth; That s wity 'm we itmg you thn emd

Commantad [bS]: Ending
« Thirsk of & Fasicn to itop writng
8.1 Arpacay, | st B0, F've got some homework to finih,

Commaented [B6]: siening aff
- Sy EOOUOVE AN SEN YOUT NamE.

.. All the best, [ Best wishes, / Bye for now, / See you 3000,
Ahrnad

coLIVEWORKSHEETS



Task @: Writing Prompt: Imagine that you were Ahmed. Your friend Salim is a drug
user. Follow the model above (previous page) and write an e-mail odvising him to quit
this bod habit. His e-mail address is: Salim 17 @gmail.com .

Your e-mail should be clear and well organised.

From:
Te:
Dde:
Subject:
| Commented [b1]
= [-llunm‘m-lm
.5, Doar Salim,

b2]
q:hmﬂlhhmmmﬂ]lwﬂm
enjoying your bresk,

og. Well, I'msttng here waRing for my mother_/ 've got & few

| | m— e Fy
- Dimscrite whora yoou ars and whiat you are doing in general
wpars minutes 0 | thought | would send you an email.

4

| Commented [b4]: Paragrash 2

- hak for the infgrmation that you want, or give the mesage thst
N WONE

g, I'm owriting because ' Se b tell you something. [ Fm really
| | warrrd abesut yaur heaith; that's why I'm writing yau this empd,

Commented [b5]: Ending
- Think of & resson to viop writing.
R Anyway, | must ga, I've pot some homework to finih,

| 'Commented [b6): Sgningati i
= Say goodbye and sign your nams,
w5, Allthe bisd, | Beat wisha, / Bye for now; / See you voan,

.‘.""""
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