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-1 wWaudslvtoya (To inform)

Please note that .......c.ccccvveeee. . Please be informed that ..........cce0es
I'd like to inform you that ............... S | wish to inform you that ................ -

wieududeuludeman W (To remind)

— Just a reminder that you Please be reminded that ............ .
- I'd like to remind you that ........... J | wish to remind you that ........

iﬁan‘m't.lil'l'ildﬁ (To inquire / To request / To ask for something)
| was wondering ... Would it be possible to ...c.wwirien?
Car/ Could you please send me .......7 Would you please send me .............7

ﬁaﬂaﬁaum'ﬂiﬂaumum (To pass on information/evidence/documents)
Attached you will find ............. . Attached is . e e T
Please find attached ............... . Please find the attached ................ .

1BLANIAINYBUAN (To express gratitude / To thank)
Thanks for ..........c.. : THANK YOU FOT /. rurssasssenstiratinie

\evelns (To apologize / To make an apology)
[ Somy FON e | regret that ... e
Please accept my apologies for ........................ . Please fOrgive .......coecmerinesrnsens -

wadigluFaaialy (To invite)
| would like t0 INVIte ......c.covveveeemrrisnes . You are invited tO .....ccuiemmsssemses +

WUUBLY WU s B valny uazudil¥ineu (Others e, to congratulate, to regret)
I'm glad to hear that ........ccooveuveinns | regret that ..
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