Writing emails

You will have a barbecue on Saturday.

Write an email to a friend.
Invite him/ her to the barbecue.

is like cook wait my  are

Next Saturday .......... my daughter's birthday.
We will .............. a barbecue at ............ house.
Would you ............. to come?

LWl cooscsssinessninns @ EI0pM,

Many friends and relatives ............ coming.

I will ................. chicken and beef.

I ... foryourreply.

Thank you,

Write your invitation here,

start

come have
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Writing emails

You moved to a new flat.
You write to your friend Tom to tell him about your new flat.

Put the words in the right place and write the email.
garden the soon sink and you a new love shower room s
Dear Tom,

We moved to a ................... flat. It ............wonderful. Thereisa .............., a living
veeveeeennner, Three bedrooms, a kitchen .................. a bathroom.

The children ....................... playing in the garden.
In........kitchen, there is a microwave, a...................... and a cooker.

Thereis ........bathanda ..........coo.coo............. in the bathroom.

P QOARESS 18 s e s S e e

T hope .oe Will VISIT csvicacsiis
Best wishes,
cerenrennenne @nd family

Write it here;

.....................................................................................................................................................
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Writing short messages

Move the words into the right place to make a message;
today can like tell lunch meet coffee going  are

oL

HoW 5uims yol?

Tam ... to Catford e,

Wotlld You a0 cunnnsas MED

We .........have ............ormaybe ...
Please ..................... me what you think.
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you or me come like on  house somewhere  you

Helo sumwnismaus

How are ...............7

Would to meet up ............ Thursday ................ Friday?

You can i TOMY vicsoanssns, O We Con MEeY ii.uuas:sqnearby.
Please let .............. know.
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How going Would to do today doing

A ——

e AN YOU?

What are you ............ccceunneee today?

BB s 10 LEWISham HBPORE ..o
iirmmmssinginirinmes YOU K@ oo BT MED

What ............ you think?
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are next are  what see like  my nice your

Hello ..o

How ............... you?

What .................. you doing ................ weekend?
Youand .............. family can come fo .............. house.
It wotlld Be ..cviiis TO s YOU,

Would you ................. to come?

Please tell me ............... you Think.
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Name
Learning Goal 1: Write a simple email.

Write an email to a friend.
Invite him/ her to a barbecue at your house.

Choose the right word to fill the gap;

is like cook wait my  are
Hi ...

Next Saturday .......... my daughter's birthday.

We will .............. a barbecue af ............ house.

Would you ............. o come?

E¥ Willocnmsnins df 4:30pm.

Many friends and relatives ............ coming.

I will ................. chicken and beef.

I..... foryourreply.

Thank you,

Write your invitation here,

start

Date

come have
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Name
Write a simple email.

You have moved somewhere new.
Send a message to a friend.

Choose the right words to fill the gaps;

Date

moved well not  work every hear hours go/goes is on to are
Hi (name).........cccovvvvevcreririennns
How ............... you?
Sorry for ............ contacting you for a long time.
I..... o a new place.
Ttis ........ Sunny road.
There .......... a park nearby.
My child/children/grandchildren still .......... to the same school.
Igo..... ESOL class ............... week. I... hardinmy ESOL class.
Talsoworkat .........cccccvevnreunne. TOP Lo (number) of ................ every week.
I hope youare ..................and I hope to ............. from you soon.

Write your email here,
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Name Date
Learning Goal 1: Write a simple email.

Choose one of the topics below

Your child's teacher helped your child a lot with their spelling and you want to say thank
you.

Your child's teacher helped your child a lot with their maths and you want to say thank
you.

Your child's teacher gave your child a lot of praise for their work and you want to say
thank you.

Choose the right word to fill the gap:
a lot want helped let help gave say very

Dear (teacher's name).........cccocoveeveecene.

My child, (child's name)..............ccceeu........, found spelling/maths.............. difficult.

You ..o, Them .................. and I want fo .................. thank you.

OR

My child, (name)................c.ccc........, worked really hard on the last project.

You celebrated that and ............ them good feedback, so I ................ o say thank you.
Please .......... me know how I can .............. my child.

Best wishes,

(your name)

Write your thank you message here,
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Name Date
Write a simple email.

Your child's teacher invited you o meet them to talk about your child's work on Tuesday
at 4pm.

You are now busy on Tuesday at 4pm.

You would like to change the meeting to Wednesday at 4pm.

Write an email o say this;

Choose the right word to fill the gap;

busy meet talk sorry change Wednesday very hope

DA {AEME )i

My name is ..........ccco.cersnennnnen. @Nd you kindly invited me to................ with you about my child,
(RAIMNE).uiiinsssssissvininn, OF (SCROO! BBME )i 0N Tuesday af 4pm,
I'M v SOPTY, but I am now ................. at 4pm on Tuesday.

Can We .......ccccevevveereenenns GT APMON i ?

T casesusnnnses: THIS S ORAND T MVEIY . viccssininnsn YO NOVE 0 cismisnssmsisnsasc THIS:

Best wishes,
(your name)

Write your message here,
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Name
Write a simple email

Write your email here,

Date
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