STEP 1.
FILL IN THE DOTS BEGLOW!




Stage 2

Project Planning Complete the following planning
table.

Address Date

Receiver ___Purpose of Writing
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Step 3: Dra{'ting a Personal Letter: Draft your
personal letter based on the following guidelines.

Sender's Address: Date: Greeting: OEening
paragraph: Body: Closing paragraph: Closing:
Signature

Stage 4: Revision and Finalization: Exchange
dra?ts with friends. Provide feedback on:
eLetter structure

eLanguage accuracy

eContent c|ari’ty

Stage 5: Project Presentation: Each student will
present their personal letter, with the tollowing
requirements:

Explain the purpose of the lett

*Read or summarize the contents of the lett
eState the main message of the letter
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