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Writing an email giving advice
An email gwving advice & an informal pece of
writing o a friend, relative or somecne we know
well. We usually start with Dearii + first name. In
the first paragraph, we give
and the reason for wiiting {F'm wel

ng remarks
ing o .. We
give our pieoes of advice im separate paragraphs. in
the LSt paragraph, we

xpress the hope that our
advice was helpful as well as gwving dosing
remaris. We sgn off wath an informal ending fe.g
Bye for now) and our firsl Rame

An email gving sdvice ciually includes

an introduction in which you express sympathy
Tar your friend’s problem and offer to give some
advce

& main body of two parsgraphs which indute
pieces of adwice and thew possible results

a conchusion with a hope that your advice hay
heiped and Choding femanis.

1 =54 Read the rubric and look at the key
words in bold, Answer the guestiont,

.
&

Hi Danay,

Al ] T for o
email, 5 hear you're
feel & bit under the

weather. |

studying it year

pethagi 1 cam give you

some advice

B | To stant withigg [

were you, I'd make w at | had a quiet place to
study, You shodldsfign off the TV, wwitch off your

smartphone and oy go onkine i it's for research. 1f
you do thal. vl be able to ¢

your shudying? Se

trate a o

it. For example, you
r twe hiow

thato8gre g
Thal Wy you won't put

L]
(DI | Aiso, it would be # good idea to
group. If you do this, ye
= other students, This really
lots of mew friends, toa!

E] ] Hope my advice helps. T'm sure you'll soon sort

tudytng and do some
an onkine
of suppert
ped me, and [ made

out the prol

dem. Lot me know wha

happer
Best withes
Alzhan




