Test 1

Ban lam viéc cho tiém banh Doe's Bakery. Ban di thém 4 4nh mau vao tai liéu,
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Vi moi cau phat biéu vé cach sir dung hinh anh phu hop trong tai liéu hay

chon Pung hoac Sai.

Hinh dnh nén phu hop véi dbi twong khan gia. U] ¥ Sai
Hinh 4nh nén dat gin nhirng ndi dung van ban phi hop nhit. ¥ o bung
Hinh &anh nén hai hwéc va khong can lién quan dén chu deé. @ p Dung

Ban dwoc yéu cau tao mdt bai trinh chiéu vé cac chi ché dang choi dua. Hay

chon hinh dnh phit hop nhit véi chii dé nay trong phan tra loi.

Ban lam viéc tai tiém banh Doe's Bakery. Ngw&i chit nho ban doi danh sach
Menu tir Kiéu c6 ky hiéu thanh danh sé. Trén tai liéu Word, dau l1a danh sach
co Ky hiéu?

Tiém banh Doe’s Bake Ban cé thé dit hang theo 3 cach
» Banh quy $5 1. Truc tuyén

* Banh vong $10 2. Qua dién thoai

* Cupcake S15 3. Taiclra hang

* Banhtao $20
* Bonglan 525

Ban lam viéc cho tiém banh Doe's Bakery. Ban da thém 4 4nh mau vao tai liéu,

nhung thwc té chi can 1 anh. Ban nén giit lai hinh anh nao?

* Banh vong $10

* Cupcake 515 “ vy
*Banhtao $20 MEA
* Bonglan S$25

Khi viét tai liéu, ban nén dung gi dé cho ngwei doc biét vé ndi dung sé dwoc

trinh bay trong tirng phin?

Tiéu deé Pé muc Poan van Toém lwoc
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Pinh dang nao dworc sir dung dé nhan manh mot tir?
Phong in dam Danh sach danh sé
Phong chir nho Gach ngang gitra than chir

Hay ndi tirng thuit ngir vé tao ndi dung rng véi dinh nghia

Can lé

+ (Alignment)

Tém tat (cac) y chinh trong ndi dung cta ban. +

Tinh nang cho phép ngu¢i ding cin déu tirng Poan van
dong van ban. (Paragraph)
Mot chudi cac ciu néi ve mot luan diém hoic

+ < Tiéude (Title)

chu dé cu thé.

U'ng dung nao dwoc dung dé tao bai trinh chiéu?

=
X )
Excel PowerPoint

Giao vién yéu cau ban tim hiéu vé rirng mwa nhiét di, roéi chia sé nhirng diéu
hoc dwgc véi ban cung léop thong qua mot bai trinh chiéu. Muc dich caa bai
trinh chiéu nay la gi?

Pé thuyét phuc  DE cung cip théng tin Dé giai tri Dé giao tiép

Hay ndi tirng thuat ngiv (vng véi dinh nghia

Canlé

+ (Alignment)

Mot tai liéu c6 thé hién thi bang trinh duyét. +

Cach sdp xép hodc dit vi tri vin ban. + + Trang (Page)
Mot trang don 1é cia mdt bai trinh chiéu. 4 Tiéu dé (Title)
Mot doan md ta ngan vé trang Web, xuét hién Trang chiéu

& phia trén d4u cira s6 trinh duyét. + + (Slide)
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Viéc dinh dang van ban, nhw in dam, in nghiéng, mau chir va kich

c& to nhd, c6 thé giip xac dinh thi tw tdim quan trong cho cic ¢ (1 Sal
phan khac nhau & tai liéu.

Dung kich c& phong chir khac nhau cho tirng doan van giap v Ding
dé doc va hiéu nhirng phan quan trong nhét cta tai liéu.

Tiéu deé tai liéu nén duwoc dit & dau trang. v ¥ Ding

Ban nén dinh dang tiéu dé nhw thé nao dé trong noi bat hon?

binh siéu lién két (Hyperlink) vao tiéu deé. Giam kich c& phong chi.
Chuyén tiéu dé xudng cudi trang. boi dinh dang thanh in dam.

Tiéu dé cua tai liéu dwéi day la gi? T

Thu cung dudc yéu thich

e déu bi
1

3 y My trung
AT 1Ny dang ki 18ng 55 cho duo

Jomg via b W this vl OF i Dat iy Wil Ml Kha
3= A v oo KR neee BaG Ve niha e

Lodi Vil Buoe Nulkl Lim Thi Cung Phil Biin Nhil O M§

Vé&i moi cau phat biéu vé ndi dung truc tuyén, hdy chon C6 néu ndi dung dé
nham muc dich giai tri hoac Khéng néu khéng phai.
Sach dién tir + + Co Huéng dan sirdung  + + C6
Loi chirng thwe + + Khong Meme + + Khong
Véi mbi cau phat biéu vé quy tic chon hinh dnh phil hop trong tai liéu va bai
trinh chiéu, hiay chon Piing hoac Sai.
Hinh anh nén bi v& nét. + + Sai
Hinh anh nén lién quan dén chu dé. + + Sai
Hinh dnh nén c¢é diu 4n mo tir cac trang kho hinh anh. Pung A | a
+ 4o |
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Muc dich cua viéc chinh sira la gi?

Chia sé y twrdng cua ban.

Phéi hop véi nhau dé hwéng dén mot muc tiéu.

Nhén dwoc diém so tuyét doi.

Khic phuc 16i va 1am cho bai tip hoan chinh hon.

O’ moi tinh huéng ban cin tao danh sach, hiay chon xem ban nén tao dwéi dang

danh sach danh sé6 hoac danh sach cé ky hiéu ?

Danh sach nhitng mén do6 an nhe ban yéu
thich.

Danh sach cac bwéc lap rap mot mén do choi
mai.
Danh sach cac mén doé ban can xép vao hanh

ly dé di choi

Ban dang chuin bi mét bai trinh chiéu dai 5 phit, méi trang chiéu sé c6 mot

hinh anh. Ban nén lam gi dé cung cap thong tin vé tirng hinh anh?

Viét mot doan van dai vé tirng anh.

hinh anh.

.-f & dau.

<+

Danh sanh hwéng dan cich nwéng banh quy. +

-+

Danh sach c6
*+ Lyhit .
Danh sach co A |
ky hiéu .
Danh sach

+

danh sé

Danh sach

danh sé

Pinh kém chu thich. N

Ding phéng chir dam. D&i mau nén. e *-34
Hay ndi thuat ngir & danh sach bén phai véi dinh nghia twong (rng bén trai.

Mot tir, cum tir hodc cAu tom tat noi Poan van

dung sé trinh bay & phan tiép theo. + + (Paragraph) '

Kiém soat cach hién thi va hwéng ctia Canlé

mot muc, vi du nhw doan van hoac + + (Alignment)

Mot chudi cac cau déu lién quan dén Pé muc

mét chii dé duy nhat. <+ 4 (Heading)

Mot chudi cdc muc ¢6 ky hiéu hoic s6 + Danh sach (List) |
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Tuy chon nao 1a &vng dung dam may?

Van ban stra doi Notepad Microsoft Word Google Tai liéu

Hay chon Ping hodc Sai cho cac phat biéu sau?

Nén ding danh sach danh s6 khi thir tw cic muc déng vai tro quan |

+ Sai

trong.

Danh sich dung dé biéu thi trong mét quy trinh. + + Piung
Danh sach co diu hang dung dé trong vin .
ban. + + biing
Nén dung danh sach co dau hang khi cac muc dong -
vai tro quan trong. + + Pung

Khi Con sao chép hoac di chuyén van ban tir mot tai liéu. Con hay cho biét,

tuy chon nao sau diy dwoc may tinh sir dung dé tam thoi lwu triv van ban

da dwoc sao chép?
GPU USB Drive Clipboard Driver

Con hdy cho biét, thé nao trong cac tuy chon sau cho phép thém mdt Video

vao bai trinh chiéu PowerPoint?

Insert Home Design File

Con hay cho biét, nhap chuét ba lan vao ving chon (Selection Area) trong

tai liéu Word sé dan dén hanh dong nao sau day?
Chon mot dong duy nhat. Chon mot tir duy nhat.

Chon mot doan van ban duy nhat, Chon toan bg tai liéu.

Tuy chon nao sau day sé tang do rong cot trong Excel? (Chon 2)

Nhap chudt mot lan (Single Click) 1én ranh gi&i cot.

Nhap duap chuét (Double Click) 1én ranh gidi cot.
Str dung to hop phim Ctrl + Shift + R
Nhap (Click) va kéo (Drag) chudt 1én ranh gi&i cot
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Chirc nang nao trong PowerPoint cho phép Con ap dung mot hiéu irng
chuyén Slide (Transitions) cho tit ca cac Slide trong bai trinh chiéu?

Timing Duration Apply To All Effect Options Advance Slide

Con hay cho biét, quyén nao cho phép ai dé xem tai liéu nhwng khong

dworc thwc hién thay doi doi voi tai liéu?

Tao nhan xét (Make Comments) Sao chép tai liéu (Copy Document)
Chinh stra tai liéu (Edit Document) Xem tai liéu (View Document)

Thé nao trong cac tuy chon sau cé thé chira cac tuy chon trinh chiéu?

Home File Review Slide Show

Con hay cho biét, hanh dong nao trong cac tuy chon sau dwoc dung dé di

chuyén mot Slide trong PowerPoint?
Tinh nang Reorder Slides Appropriately Reset bai trinh chiéu

Nhép va kéo mat Slide sang vi tri méi. Tinh nang Layout

Tuy chon nao sau diy biéu dién tiéu dé cot trong Excel?

Con s6 Ki tw Mau sac S6 La Ma

Tuy chon nao sau diy dwoc ding dé bién dién tiéu dé dong trong Excel?

Con s6 Ki tw Mau sac S6 La Ma

Tuy chon cho phép ngwoi khac doc hoac chinh sira ban sao tap tin ctia con?

Export Save As Share Save

Tinh nang nao cho phép tim va thay thé cac tir trong toan bg tai liéu?

Undo Redo Replace Spelling & Grammar
~ Tuy chon nao thwc hién trong thé Animations cia PowerPoint? (Chon 2)
- Thay doi thit tw ctia cac hiéu (rng hoat hinh phat dau tién trén mot Slide.
ab Nhap hiéu t&rng hoat hinh tir cic chwong trinh khac.
- Thay doi thoi gian khi phat hiéu (rng hoat hinh (Animations).
a d; Tao tuy chinh hiéu trng hoat hinh (Animations) tir cac tap tin trén may tinh.
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Cac tir hodc cum tir ngan & dau trang trinh chiéu ky thuat sé 1a gi?

Nha xudt ban URL Pé muc Tac gia (Author)
Chu thich (Caption) la gi?

Nhirng nguwoi ban mong doi sé doc noi dung cua ban.

Mdt mo ta ngdn vé nodi dung sdp téi.
Céch van ban dwoc sdp xép trén trang.

MOt mo6 ta van ban dwéi mot hinh anh.

Mot loat cac muc dwoc chia nhoé béi cac ki hiéu dau dong la gi?

bé muc (Heading) Danh sach ky hiéu dau dong

Doan van ban (Paragraph) Danh sach danh s6 (Numbered List)
Trong Microsoft Word, tity chon nao cho biét 16i chinh ta?

M4t vong tron mau do. Mot vong tron mau xanh lam.

Mot dwong lwon séng mau xanh. Mot dwong lwgn song mau do.

Tiéu dé (Title) 1a gi?

Nguon thong tin trong tai liéu.
Cach rng dung xac thuc nguoi dung.
Céc tlr va cum tlr gi¢i thiéu chii dé ctia mot tai liéu hodc néi dung céng viéc.

Van ban xuit hién bén dwdi mét hinh anh.

Con hay cho biét, van ban dwoc thém vao bang (Table) trong tai liéu Word

nhw thé nao?

Van ban duoc nhap tw dong.
Vin ban dwoc nhip tha cong khi ngwoi dung nhap chudt vao 6 va bat dau nhép.
Van ban duoc chen qua thé Insert.

Van ban khong kha dung cho bang trong tai liéu Word.
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Posting c6 nghia la gi?

Nhitng cach chiing ta thé hién sw ton trong va long t6t truc tuyén. \
Co6 thé hiéu ngwoi khac c6 thé cam thay nhw thé nao.
Chap nhén ai d6 hoac diéu gi d6 ngay ca khi ban khéng déng y hoac khong hiéu.

Dwa mot cai gi d6 1én Internet.

Tuy chon Alignment - can € trong tai liéu la gi?

Nhirng ngwoi ban mong doi sé doc noi dung cua ban.
Ndi dung dwoc sdp x€p nhw thé nao trén trang.
Khi cac thanh vién ctia mét nhém lam viéc cung nhau.

Van ban xuat hién bén dudi mét hinh anh.

Tuy chon nao dwéi day la mot ivng dung trinh chiéu?

Gmail Microsoft Excel Google Docs PowerPoint

Tuy chon nao dwéi diay 1a mét vi du vé giai tri?

Mot tir dién truc tuyén.

Truyén truwc tuyén (Streaming) mot chwong trinh.
Gwri Email cho gido vién ctia ban.

Mot bang tinh diém cia ban.

U’'ng dung nao c6 thé dwoc sir dung dé hién thi hinh anh, vin ban, Video va

ndi dung trwc quan khac cho khan gia?
Ung dung thu dién t&t (Email Applications)
'ng dung nhéan tin (Text/SMS Applications)
U'ng dung trinh chiéu (Slideshow Applications)
U'ng dung bang tinh (Spreadsheet Applications)

Khi ban tim kiém mdt chu dé va thay tir "Ads/Sponsored” bén canh mot s6

lién két, diéu do co nghia la gi?

Ban sé mat tién néu ban nhap vao lién két.
Tim kiém cta ban khong mang lai da két qua.

3 May tinh ctia ban bi nhiém Virus.

- Pay la mot muc dwoc tai tro ma ai do da tra tién.
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Tinh nang nao dwgc sit dung véi tinh nang Find, sé thay thé van
ban sau khi né dworc tim thiy?
Thay doéi (Change) Thay thé (Replace)
Thay thé (Substitute) Thu hoi (Retrieve)

Tinh nang nao dwoc str dung v&i tinh nang Find, sé thay thé van ban sau khi
Trong cac tuy chon sau, tiy chon nao la tinh nang tim kiém cho phép con tim

kiém cac tir dwa trén cac mau va trinh tw cu thé?

Wildcard Characters Go To Replace Undo

Piéu gi c6 nghia 1a kiém tién cho chi s& hiru trang Web khi ban tim Kiém

trwc tuyén?

Tin nhin trong ttng dung K&t qua tim kiém

Quéng cao (Ads) Tir déng nghia (Synonyms)
Trong chwong trinh Microsoft Word, khi mot hinh anh dwoc chon, cac
Handle nho xuit hién xung quanh dwdong vién cua hinh anh. Con hdy cho

biét, chirc nang cua cac Handle la gi?

Thém cac kiéu dang (Style) cho hinh anh.  C&t (Crop) hinh anh.
Thém dwdng vién (Border) cho hinh &nh.  Thay déi kich thwéc hinh anh.

Str dung ciia mot danh sach danh sé dé lam gi?

Gri tin nhan van ban.

Liét ké cdc muc theo mot thir tw hodc trinh tw thoi gian nhat dinh.
Viét mot 1a thw gébm nhiéu doan.

Thém hinh anh vao ban trinh chiéu.
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