Cau 1: Phan mém soan thao vin ban 1a 1 phan mém tng
dung cho phép thuc hién:
1. Nhéap van ban
2. Chinh stra, trinh bay van ban, két hop véi cac van ban
khéc
3.Luu trlt va in van ban
4.Cac y trén déu dung
Cau 2: Biéu tugng nao 1a biéu tuong cia phan mém soan
thao van ban?
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Cau 3: Trong phan mém soan thao van ban, em c6 thé:

1. GO va chinh stra van ban.

2. Trinh bay van ban.

3. Luu van ban.

4.Tat ca cac dap an trén
Cau 4 Em da soan thdo van ban trén may tinh khi thuc hién
cong viéc gi?

1. Khi viét vin

2.Khi viét bao cao

3.Khi viét don xin nghi phép
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4. TAt ca cac dap an trén déu dung
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