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Chen tiéu a& anh Cheén tép Word/Excel

hén chir cit man hinh Pinh dang hiéu
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> Bookmark @&, Link
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Q3 Picture Effects 23] Artistic Effects [ Object = Insert Caption... Sy e

L yperlin "tnthemt‘ﬁrai:nﬁelds:hml“mthgtupoﬁhe
page 1 that ls linked to the website https://www.greenfield.edu.vn

Add bookmark the heading Table 2. Name the bookmark Tb2.

In the “Greenfield School” section, apply the Pencil
‘Sketch artistic effect to the picture.

Add the contents from the file 144.docx under the
title “Greenfield 2024"
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Bai 3: Y nghia cua cédc thao tic sau

Insl)ject
Insert->SmartArt Insert Below 9
Merge Cells

Bai 4: Con hdy néi véi thao téc twong rng?

{ Change the width of the rable é ﬁ; Chon Daily Price = Table

column Table 3 to 2.5". Layout = Sort =2 Descending

i, e

Insert = Shapes

Below the heading “Table 27, . ,
Delete rows content is “Theé ﬁé Chi(m bang > Design > Table
style

Grand Hotel”

Below the heading “Table 2", Apply 5
{ the Grid Table 4 -Accent 2 Table stvle gﬁ ﬁs Chgm cot -> Table Layour ;- }

> > width

to the table.

column and enter the heading “Email” 2 Repeat Header Rows

Below the heading “Table 2", Insert Chon Hane 1 = Table Lavout
gm the right of the “Daily Price” §f‘? ; g’) : 4

the table by “Daily Price” in

Below the heading “Table 2", Sort
Descending order.

ﬁg Chon hang =2 Table Layout
2 Delete Row

Below the heading “Table 2", Make < > Daﬂy - Table Lay(mr -
the headings of the “Hotels"” table g

repeat into the second page.
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Bai 5: Con hay chon thir t thuc hign cac buoedl)

Add the contents from the file F14.docx Below the title “Table 8”.
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Below the heading “Table 2", Make the headings of the “Hotels” table repeat

into the second page.
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Below the heading “Table 2", Sort the table by “Daily Price” in

Descending order.
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