VOCABULARY TEST 13

Task 1: Multiple Choice Questions - Match the Vocabulary with Definitions

1. employment
@ a)n. nhin vién nhin su
< b)n.nghidm
o ¢)n.viée [am
o d)n. nghi phép
2. personnel officer

a) n. hop ding

[#]

< b)n. nhin vién nhén s
o ¢} n. thdfi gian nghi phép
o d)n. hanh vi sai tedi

3. contract
o a) n. ditu khodn va ditu kién
o b)n. hgp dbng
© ¢} ving mit
2 d)n. nghi 6m

4. wvacation time
< a)n. quydinh
o b)n.nghidm
o ¢} n. thii gian nghi phép
o d)n. khda diotao

5. inadvance

o a) tnadc

o b)v. nghi viéc

o ¢)n, chi ky

o d} n. nghi thai san/sinh con
6. leave

@ a)n, nghi phép

& b)n. ving mit

o ¢)v.sathdi

o d}n. dng vién

|

misconduct

o a)v ky

o b)n. nghiém

o ¢)n. hinh vi sai trai
d) n. khoa dio o

8. terminate the contract

Q

o a)wv. nghiviéc
& b)v. chim dit hop dong
o ¢} v chip nhin lénh
o d)wvsachai
9. acceptan order
o a) v nghi viéc
o b)n. nghi thai sin/sinh con

o ¢} v chip nhin lénh

o d)n. ifng vién
10. terms and conditions
o a)n. ditu khoan va ditu kién
o b)n. quydinh
o ¢} n. thdi gian nghi phép
o d) n. khda dao tao
11. be entitled to per annum
©  a)n. quy dinh
o b) duge hudng ché do nghi
phép hing nim
o ¢)vky
o d)n.chiky
12, sick leave
o a)n nghidm
o b)n. ving mit
o ¢)v.sachai
o d)n. khda dio tao
13. absence
o a)v. nghiviée
o h)n. nghi ém
o ¢} n. ving mic
o d)n.chiky
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14. regulations o d)vky ©  b) n. nghi phép
o a)n. quydinh 18. quit o ¢}vnthéng bdo
o b)n. digu khoan vi digu kign o a)v. nghi vide o d)n, chivky
o ¢)n. hop dong o b)v ki 22. training course
o d)n.aing vién o c)wvnghiviéc o a)n.nghiém

15. take off of work o d)vsathi o b)n. khéa dio rao
o ajwvky 19. fire o ¢)n. quy dinh
@ b)w nghi viéc o a)wvky o d)n. diéu khoan va digu kién
@ ¢)v. nghi viéc o b}v. nghi vie 23. candidate
o d) v.sathai o ¢} v sathai © a}n.dngvién

16. marernity/paternity leave o d}v. chim dir hgp dong o b)n.cha ky
©  a)n. nghi thai san/sinh con 20, sign © ¢} n. nhin vién nhin su
2 b)n. nghi phép o a)v. nghi viéc o d) n. nghi thai sin/sinh con
@ ¢)n.nghidm o b)v ky 24. signature
o d)n. chi ky o ¢)n.ng vién o a)n hapdong

17. lay off o d)n. quydinh o b)n.chi kf
o a)v. nghi viée o o ¢)n.dng vién
o b)v.sathai 21. notice @ d) n. thai gian nghi phép
o ¢} v. nghi viéc o a)n. ving mit

Task 2:
Reading Paragraph

The Personnel Officer handled the employment for the new employee. Employees are entitled to 15 days of vacation time each year. The company will terminate
the contract if there is any misconduct. To quit, you need to give a two-week notice. After the interview, the candidare will receive a signature. During sick leave,
an emplayee must provide a doctor's note. The contract outlines all the terms and conditions of the job. She needed to rake off of work to care for her newborn

during her maternity/paternity leave. The Personnel Officer approved my request to leave next month. If you quit, you might need to find a new job.
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Questions

1.

s

Who handled the employment for the new employes?

a) Manager b) Supervisor ¢) Personne]l Officer

How many days of vacation time are employees entitled to each year?
a) 10 days b} 15 days c) 20 days
What will the company do if there is any misconduct?
a) Review the policy  b) Renew the contract ¢) Terminate the contract
How much notice is required to quit?

a4y One week b) Two weeks ¢) Three weeks
What will the candidate receive after the interview?

¢) Offer

a) Response b) Signature

Task 3: Multiple Choice Questions Choose the correct word ro complere each senrence,

L

Z

The managed the _ of new hires,
a) contract / personnel officer

b) personnel officer / employment

o 2 0

¢} signature / notice
o d) regularions / vacation time

Employees are to take when they are sick.

d) Directror

d) 25 days

d) Update the guidelines

d) Four weeks

d) Notification
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4,

5.

o]

a) entitled / sick leave

o]

b) accepted / misconduer
¢} entitled / fire

d) noticed / marernity/paternity leave

L]

The must the before starting work.

a) leave / fire / absence
b) candidate / sign / contract

0 O 0

¢} notice / lay off / candidare

Lo

d) maternity/paternity leave / terminare / training course

If you want to » make sure you your

o a) quit/ notice / vacation time
o b)accept / notice / signature
o c}leave / sign / employment
@ d) fire / quit / contract
The company decided to 10 workers due to
o a}sign / regulations
b) lay off / misconduct

c) fire / leave

o a0

d) lay off / regulations

Task 4: Rearrange the following words to form coherent sentences.

R R ek

Conducted / personnel officer / the / training course / for / new / the / employees,

To / entitled / are / per annum / employees / 15 / days / vacation time / of.
Will / the contract / it / the company / terminate / any / there / misconduct / is.
Quit / needs / the candidate / the job / to / give / to / notice / a two-week.

The / candidarte / atter / the interview / receive / a / signature / will.
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Task 5: Multiple Choice Questions - Synonym Matching Choose the correct synonym for each word.

1. Fire
a) sign
b) quit

a 2 0

c} lay off
@ d) accept
2. Vacation time
o a)sick leave
@ b) maternity/paternity leave
@ ¢} vacation leave

o d)employment

3. Absence
o a) presence
o b)notice
o c)regulations
o d) leave
4. Contract

o a)employment
o b} terms and conditions
O c)signarure

o d)agreement

5. Layoff

o

a) fire

b) accepe
) quit
d) sign
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