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1. Insert a header with the built in header type: Banded that will not be displayed

| r on the first page.
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2. Add a document property Title: “Greenfield”

3. Insert a page number of the type of Accent Bar 4 at the bottom of each page.
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4. Adjust the zoom setting for the document with Zoom: Multiple Pages: 1 x 2
pages

5. Create a macro: Macro Name: Al; Font: Arial, Font size: 14; A]jgnmene
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