1) VOCABULARY:

Complete these sentences with pairs from the list,

stressful + depressing  varied + dull
challenging + worthwhile routine + fun
rewarding + good  demanding + glamorous

1

My main duties are fairly , but
sometimes | go on a trip abroad and that’s a lot
of .

Being in recruitment is because you
help people with their careers and that makes
me feel >

A CEO probably has the most job in
the company, and of course it can also be
quite with all the executive events.
Most of the time | have lots of different tasks
to do, so my job is really , but
sometimes | have to spend hours doing

paperwork and that is really ;

Many people who work in finance find that

their high-powered jobs are very A

Eventually they also find them and

want to leave.

Working for an NGO in Africa must be really
, but also very because
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Complete these sentences with words from the list.

budget track tasks deadline job update
schedule  objectives resources  skills

1 We'll never meet the at this rate.
Can we go any faster?

2 You never know, At this spwd we might even
finish ahead of

3 If we have another good da;.r we'll be back
on

4 It"s my job to aJlu-catc the necessary

to departments and check they
have what they need.

5 The finance department is on the phone asking
why we don’t appear to be staying within
the . I said they should talk to
you.

6 I find delegating one of the most
difficult things to do on a project like this,

7 My boss likes to receive weekly
from everyone in order to avoid any problems
or delays.

8 Any successful project needs the manager to
set clear right from the
beginning,.

9 Any project is an opportunity to learn new

10 Come on everyone. Let’s get on with the
, otherwise we'll never get home.
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1l) READING:

Read what four people have to say about their working hours to practise and improve
vour reading skills.
Then read the text and do the exercises.
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1. Ronan's boss thinks b employees wil not be as productive if they work T False
from home
1. Ronan thinks that the performance of employees should be judgped True  Faise

sotarding o haw Much time they spend in the office.

3 jor % padet thee sarme for a five-tay work wieek a5 she 5 on a three-day work Trse  False
week.

4 Jo bers eharsted 1ying 10 manage both a fhee-day workiogd snd chidcane, True  False
5. ARhenigh Marcus sees the Beneht in fot Rusing idle ohit-chat, he misses True  False

interacting with his coleagues.

&_ Lity dichi ke woeking from the calé because the coffes wasnt very good. True  False
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il) READING:

Read what four people have to say about their working hours to practise and improve
your reading skills.
Then read the text and do the exercisas.

Ronan
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1. Ronan's boss thinks his employees will not be as productive if they work True False
from home.
2. Ronan thinks that the performance of employees should be judged True False

according to how much time they spend in the office.

3. Jo is paid the same for a five-day work week as she is on a three-day work True False
week.

4. Jo feels exhausted trying to manage both a five-day workload and childcare. True False
5. Although Marcus sees the benefit in not having idle chit-chat, he misses True False

interacting with his colleagues.

6. Lily didn't like working from the café because the coffee wasr%@h tM:Ewo RrKs HE:ETS



