Main Body

Read the letter and label the paragraphs with the headings below.
Say what qualifications, experience and personal qualities Steven
has. Do you think he will get the job?

® closing remarks ® personal qualities ® age/present job/qualifications
® opening remarks/reason(s) for wniting ® experience

Dear Mrs Hunter, Para 1

With re & vau e ' in Th g T—
edition of the Daily Star, | am interested in applying

for the position of primary school teacher.

I am 28 years old and currently teaching in Margate.] ~ Para2
have a BSc degree awarded by Clasgow University in oo
1997. 1 completed my cenificate in Education at o
Preston Teacher Training College in 1998.
| have been working for Margate Education Para 3
Department since 1999, During this time, I have oo
enjoyed teaching a variety of subjects, including
mwwmmmm ......................
I consider myself to be punctual, hard-working and Para 4
fair. 1 enjoy working with children and have good  «wwmermminnn

i lo lﬁns‘ oooooooooooooooooooooo

I enclose a refsrence from my et PR Rsmconusata
would be grateful if you would consider my Para 5

application. | am available for interview any weekday -
moming. I look forward to hearing fromyou. s

Yours sincerely,
Steven Pavies
Steven Davies
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Read the letter again and find formal expressions to match the
informal ones in the table, as in the example.

Informal Style

About your advert ...
I want to apply for ... R AR SRL FEOPAL VO
I got my teaching certificate ... e e i e P
I'vehadajobin .. ; DTN
I think 'm alwaysontime ... | . R s
I like working with kids ... ST VI S IS U TSI Y
LTI ERTOM NN IO L. [ oo
I'd like it if you hired me ... T A SO TR AT SV QLT ORY
I'm free to talk to you ... AR
Drop me a linc sometime ... RIS DN R

Fill in the correct form of the
verbs in the list.

study, be a member, graduate,
join, attend, award

1 1 gﬂ]d"ﬂ“‘d from Lancers Uni\'cfsil)' 4 1 am keen on sports. D i
in 1998 with a first class degree in Barton football club three months

Physical Education. ago.

"N T of the local
2 Atthem b i
s shpey s e Collers orchestra, where I play the violin.

3 After leaving high school, I ............ b lm:ls hs.. agrade A
....................... Art at the School of i Maths.
Finc Art in Paris,
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