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1) Writing a letter to a friend to go to the cinema

Exercise 1: read my letter.

Dear Naomi,

How are you? Would you like to go to the cinema? There is a film called Frozen 2 on S %'..-‘.‘é Spm.

Please tell me if you can come.
From,

Sarah

Exercise 2: Answer the questions.

1) Who is the letter written to?

2) Who is the letter from?

3) Where are going?

4) What is the name of the film?

5) What time does it start?

Think of:

« A friend's name:

e A film:

¢ A cinema:

¢ A day/ time:

Exercise 3: Fill in the gaps. Use your own words.

? There is a film called

Dear .

How are ? Would you like to go to the
on at

Please tell me if you can come.

From,

Exercise 4: Write your own letter now.

ueLIVEWORKSHEETS



2) Write a letter to go shopping

Exercise 1: Read my letter.

Dear Becky,

How are you? Would you like to go shopping with me on Saturday afternoon? I need to buy some new
clothes and a book. T can meet you at the front of the shopping centre at 2pm.

Please tell me if you can come.
From,

Sarah

Exercise 2: Answer the gquestions.

1) Who is the letter written to?
2) Who is the letter from?
3) What does Sarah need?
4) Where is Sarah meeting Becky?
5) What time does Sarah say?

Think of:

* A friend's name:
e Aplace to go:
e Things to buy:
¢ A place to meet:

Exercise 3: Fill in the gaps. Use your own words.

Dear
How are you? Would you like to with me on
and . I can meet you at

? I need to buy

the at

Please tell me if you can come,
From,

Exercise 4: Write your own letter now.
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3) Writing a letter to my teacher.

Exercise 1: read my letter.
Dear Georgina,

I'm sorry I can't come to your French lesson today. I have a hospital appointment.
Please can you give me the homework?

From,

Sarah

Exercise 2: Answer the questions.

1) What class does Sarah have?
2) Why can't Sarah come to class?
3) What does she ask for?

Think of:

¢ Your teacher's name:
e Your class:
e The reason you can't come:

Exercise 3: Fill in the gaps. Use your own words.

Dear ,

I'm sorry I can't come to your . I have _
Please can you ?

From,

Exercise 4: Write your own letter now.
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4) Write a Letter to Your Child's School

Task 1: Read the letter

Dear Mrs Green,

&9

Please can my daughter Mariam have 1 day of f school to attend a doctor’s appointment in Exeter? She

needs to see an ear specialist. It will be from Monday 9™ February.
Please can Mariam have extra homework?

Best wishes,

Naomi Brown.

Task 2: Answer the guestions:

1) Who is the letter written to?

2) Who is the letter written from?

3) How many days off does Mariam need?

4) What is her appointment?
5) When is her appointment?
6) What does Naomi ask for?

Task 3: Answer these questions:

Think of:

» The name of your child’s teacher or your teacher:

¢ Your child's name:
» The reason for the day off:
¢  Which days(s)

Task 4: Fill in the gaps with your ideas:

appointment in

Dear '

Please can my have _____ day of f school to attend a
? needs to see . It will be on

Please can have extra homework?

Best wishes,

Naomi Brown.

Exercise 4: Write your own letter now.
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5) Writing a thank you letter.

Exercise 1: read my letter.

Dear Ruth,

How are you? Thank you so much for my birthday present and for coming to my party. I really liked the

flowers and the party was great. The food was delicious!
From,

Sarah

Exercise 2: Answer the questions.

1) What is Sarah saying thank you for?

2) What present did she get?

3) What did she think of the party?

Think of:

e Your friend's name:
* What you are saying thank you for:

Exercise 3: Fill in the gaps. Use your own words.

Dear ,

How are ? Thank you so much for and for
and was

From,

Exercise 4: Write your own letter now.

. I really liked
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6) Writing a letter to apply for a job.

Exercise 1: read my letter.

Dear Sir/ Madam,

I would like to apply for the nursery assistant job in Plymouth School. I saw the job advertisement on

your website. I have nursery work experience.
Please can you send me an application form?
Yours sincerely,

Fatima Hassan

Exercise 2: Answer the gquestions.

1) Who is the letter written to?
2) Who is the letter from?
3) What job is Fatima applying for?

4) Where did Sarah see the job advertisement?
5) What experience does she have?
6) How does she finish the letter?

Think of:
« A job:
* A place to work:
* Your work experience:

Exercise 3: Fill in the gaps. Use your own words.

Dear ;

I would like to apply for the job inyour
your . I have experience.
Please can you send me an form?

Yours

Exercise 4: Write your own letter now.

. I saw the job advertisement on
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