Office vocabulary — Administrative Management
Classify the expressions according to the catmrv. Drag and drop the expressions

Choose the sentences in the correct order to create a conversation




Match the expression with its meaning

How may | help you? Why do you want to talk to him?

Out of the office Now

When to expect him? This is the company's name
At the moment How can he contact you? (What is your telephone number?)
What this is in regards to? Can i help you?
Personal matter | Her last name is spelled with 2 letter I's, not one
Two I's When he comes back
Bt systems Private thing. She doesn't want to tell the receptionist
As soon as he returns Not here
How can he reach you? When will he come back?




