1 Complete the sentences with the words from the box.

Drag and drop in the correct place, his writin, ;
g rop i rect p b 8 task. What kind of person

3 Read ¢
would be good at the job advertised?

You hav

forward = response = experience = post « hesitate
qualities = interview * qualifications

(‘ el “ 1
seen the following advertisement.

1 Tamwritingin ... Io your advertisement, = 2
which I saw in a local newspaper. Are you fun-h}vlng, sociable
z ::;;M like to apply for the ... of tour and not afl"aid ofa Challenge?
g }
3 [ believe I have the personal necessary for Sundrgam Holidays is looking for holiday reps for the
this post because I am good at organising people. """'i'?""'él regions: Spain, laly, Greece. Successiul
is ki applicants will have some experience of the lourism
have some ... of this kind of work because 1 >
£ ivlifzfe:y summer in{ny uncle’s hotel. ' industry and be able to speak English at a reasonahle
5 M include an A’ a1 Cambridge First level. Some knowledge of the countries involved
Certificate and a Diploma in Tourism. would be an advantage.
Hable fo A e Please apply in writing to: Sundream, Charter House 1,
6 [ am available for —aty ce. London NW1 3ED
7 Please do not to contact me for further i
information.
8 [look 10 hearing from you. Write a letter or e-mail of application

e v el et

Read the answer to ‘activity 3 and complete
it using phrases from the letter of
application model

3A- Make a plan of your letter/e-mail of application. For
each paragraph, choose the topic and a set phrase to

@ introduce it.

Dear Sir / Madam,

(1) « which | gay, 3B - Check your work | 5
‘Daily Mirror’ on the 12th of Septembey Paragrap haracter) see the
(2) id you {\'{Oll.r cha
rep. | am particularly interested in wOrkjpgTq]? : W;?ET;[E m);ﬂt jUr the iﬂb?
: . vertise
Gresce. I have said wheve and whew . : ee it on?
am L(Ji)ed to be dealing with :nlr:n:m-go;ng and| I saw H"'e GAVE\'HIQMC&{', D z Whﬂt date d!d yDU :
ers of |h i
public. | enjoy to meel new people ang herz,ﬂ.. | have mentoned veleyant
them with any problems they might have = persenal qualities, 0 Par‘graph . ite about in this
§ : rite
4) I have spent the jag I have mentioned relevant 3 What are you going e
.Iwa summers lo work in a bar on Santorin; This expevience M h?
involved serving customers and organising socy h = L paragrapns
events, such as quiz nights. ave mehtioned relevaut
(5) Cambridge Firs qualifications. 0O Paragraph 3 in thi
; . is
Certificate in English with an A grade and 3 5 | = : write aboutin
Aid certificate. | also have a driving lr{:enc: a::: have used pavaaraphs, O & What are you going to
speak basic German, Ihave checked My spelfiu_g payagraph?
- (6) - at any .I'rrne_ and wy 5.’“""‘"“’“- l':‘
information. " ¥ou require further :;;ve writhen between Paragraph 4 ite about in this
and = . write
®) 180 wovds, 0 5 What are you going to
Yours sincerely, paragraph? ur Jetter?

g to close ye

Kodlas Pappas 6 How are you goin



