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Source from hitp://esl.about.com
Like most offices, my office is a place where I can concentrate

on my work and feel comfortable at the same time. Of course, I

have all the necessary equipment on my desk. I have the
telephone next to the fax machine on the right side of my desk.
My computer is in the centre of my desk with the monitor

directly in front of me. I have a comfortable of fice chair to sit

on and some pictures of my family between the computer and
the telephone. In order to help me read, I also have a lamp near
my computer which I use in the evening if I work late. There is ' : Y
plenty of paper in one of the cabinet drawers. There are also ry | gm I
staples and a stapler, paper clips, highlighters, pens and erasers / S -
in the other drawer. In the room, there is a comfortable

armchair and a sofa to sit on. I also have a low table in front of . %

the sofa on which there are some industry magazines.

= N True or False:
Choose the correct answer based on the reading. ! Der:':;f; 'f, t:: s:atemt:nts ar: s "
or 'false' based on the reading.
|

1. What do I need to do in my office? 1. I work late every night.
A) relax B) concentrate C) study D) read .
Zines . i
2. "V:fafi:h piece of equipment do I NOT have SR oL
on my desk? A) fax B) computer C) lamp D) )
photocopier remember important
3. Where are the pictures of my family '
located? on the wall B) next to the lamp information. |
C) between the computer and the telephone |
D) near the fax 3. I keep magazines that are not

4. T use the lamp to read: A)all day B) never
C) in the morning D) in the evening

5. Where do I keep the paperclips? A)on the
desk B) next to the lamp C)in a cabinet
drawer D) next to the telephone

6. What do I keep on the table in front of the
sofa? A)company reports B) fashion ' comfortable at work. |
magazines C) books D) industry magazines
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related to my job in the office.

4. It isimportant to me to feel |
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