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QUIZ

A. Give Cross (x) in the correct answer !

Date

1. The parts of MS Word window that displays the name of the program on the
active document is called ... ..
a. Ribbon b. Title Bar c. Close Button

2. The parts of MS Word window that used to access the tool quickly is called....

a. Office Button b. Ribbon c. Quick Access Toolbar
3. The ... scroll baris used for shifting the MS Word screen display up or down.
a. Horizontal b. Middle c. Vertical

4. The ... scroll baris used for shifting the MS Word screen display left or right.
a. Middle b. Horizontal c. Vertical

5. The blinking vertical line on the work are that shows the area location is...
a. Cursor b. Pointer c. Work area

6. You can zoom in to get a close - up view of your file or zoom out to see more of
the page at a reduced size by using...
a. Zoom Slider b. Office Button c. Scroll Bar

7. The parts of MS Word window that displays information about the cursor
position is. ..
a. Scroll Bar b. Title Bar c. Status Bar

8. The area in MS Word window where you can type the text is....

a. Drawing area b. Typing Area c. Window Area
9. The ... makes the text darker than normal.

a. Bold b. Italic c. Underline
10. The ... gives the underlines of the text.

a. Italic b. Bold c. Underline
11. The ... makes the text slants to the right side.

a. Bold b. Underline c. Italic

12. The tools that used to change the color of the fontis...

a. Font size b. Font color c. Font Name

Term 4 / 2022 COMPUTER BY: MS. WINA

usLIVEWORKSHEETS



®L

l l q S 3 Grade 2 ~ Computer (IT)
arau Imegrted Smart School Qm_ Ms 'Word

13. The steps to create a new document on Microsoft Word 2007 are . .
a. Office Button - Save b. Office Button > Create c. Office Button = New
14.  The steps to save a document on Microsoft Word 2007 are.. ..

a. Office Button = Open b. Office Button = Save c. Office Button = Print

15. The steps to open a saved document on Microsoft Word 2007 are ...
a. Office Button = Save b. Office Button = Open c. Office Button = Print

B. Answer the following question!

1. How the steps to open Microsoft Office Word 20077

2. Label the MS Word window below! ]
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