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. All employees must remember that office supplies should not be used for non-work-related

{A) purposes I (B} purpose 1N :
(C) purposely adv (D) purposeful ad]

2. Atthe upcoming conference, the computer technician will speak about the . aof
networking.
(A) pewerful (B) powerfully
(C} powered (B) power

3. Acomplete scheduleand instructions for the next staff-development workshop will
be delivered to your office by Saturday.
(A) register (B) registers
(C) registered (D) registration

4. There is a special program of ___for the participants who ryave volunizered thelr time
and blood to the Red Cross.
(A) activeness (B) actively
(C) active (D} activities

6. Novel Soft's innovative strategy and ___ sales achievements have made it the leader in
marketing software programs.
(A) remarkably (B) remarkable
(C) remark (D) remarks

6. The company’s . growth plans are outlined at the all-staff meeting on Monday.
(A) strategic (B) strategies
(C) strategize (D) strategically

7. Our company decided to cancel our current insurance policy, so we need o select an
. insurance carrier.
(A) alternated ' (B) alternative
{C) alternating (D) alternator

8. It takes time, dedication, and a great deal of responsibility as well as motive to run the
department
(A) successful _ (B) successiulness
(C) successiully (D) success
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9. Reports from our field technicians are being returned quite ___ these days.

(A) late (B) lately
(C) later (D) lateness

10. Employees are asked to lock the door and turn on the alarm when they leave their
work station.
(A) secure {B) more securely
(C) security (D) securely

11. When parking your vehicles, please make sure that your vehicle is locked and that no
valuable ~_are in sight.
{A) belong (B) belongs
(C) belenging (D) belongings

12. The president of the company retired last month and decided to spend the __ofhis
days helping the poor.
(A) remainder (8) remaining
(C) remain (D) remained

13. Engaging in public service _______is one way of helping the community,
(A) active (B) aciivation
(C) activale (D) activities

14. The project cannot begin until the president has conducteda . review of the
proposal.
{A) compieting (B) completely
(C) compiete (D) completion

15. While working in a factory, one of your most ___ tasks is to follow proper safety
procedures.
{A) import (B) importance
(C) impaortant (D) imporiantly

16. Public reception of the proposed traffic scheme was notas ___ as the enforcers had
expected.
(A} encouragement (B) encourage
(C) encouraging {D} encouraged

17. Working witha __ team like us will be a good career move for you.
(A) profession (B) professions
(C) proiessionally (D) professional
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18. When repairing your new computer, please use parts which have been designed  for
the model and design.
(A) specific (B} specified
(C) specifically (D) specifying
19. Ms.Wang has impressed her supervisor with the quality of the work she has done
in her area of research.
{A) consist ; (B) consisted
(C) consistently (D) consistent
20. Since Mr. Black moved to this town, he has experienced considerable inconverience by
.. ... being mistaken for a well-known local newspaper reporter.
(A) frequent (B) frequency
(C) frequently {D} frequented
21. Only those who have perfect _ records will be given a diploma indicating that they
have actually attended the workshop.
{(A) attending {B) attend
{C) attendance (D) attended
22. The workshop will startwithan _ by our Chairperson.
(A) intreduced {B) introducer
(C) introduce {D) introduction
23. Until you submit your formal | the north wing of the Aldaba Hall cannot be reserved
for your use.
(A) confirm (B} confirming
(C} confirmed (D) confirmation
24. Every company on the list asks that each new ___ should read and sign the necessary
documents so that they are fully entitled to medical benefits.
{A) employ {B) employs
{C) employee {D) employment
25. The Cuisinart Resort, which opened recently, features spacious and luxurious rooms and an
___ view of the Caribbean sea.
(A) expansion (B) expansive
(C) expand (D) expanse
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26.

27.

28.

29,

30.
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Murdock Incorporated is that this year's business strategy will increase their market
share.

(A) optimistically (B) optimism

(C) optimist (D) optimistic

speaking, the team should work well together, despite the different backgrounds of
the members.

(A) General (B) Generally

(C) Generalize (D) Generalization

The judges must make their decisions and without outside influences.
(A) impart (B) impartial

(C) impartiality (D) impartially

All the employees will receive a special bonus for their efforts as production doubled and
quality improved .

(A) considerable (B) consideration
(C) considerably (D) considered
When driving with Susan, be sure that your seat belts are fastened because the last
time she drove she hit a bus at the corner of Eighth and Peterson.
(A) security (B) securely
(C) secures (D) secure
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