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TOPIC: INSERTING A CLIPART
Fill in the blanks below
Clipart cursor Picture style double-clicking
type drag Insert tab window
Place the in W
step 1 | the place where you would like B
to insert clipart ‘
CIiCk on J[he Gnd ert | Page Lays Rc‘el-lr_rcc Mailings R
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Step 2 Choose ? H Clhip.  s¢ _|:F) SmartArt ﬂ
Type on the search for the 4 s
Step 3 of clipart 6 & «
our are looking for.
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Insert the clip-art by i .
on the i =
Step 4 picture. You can also
the clip art into
the document.
Use the ~ PR Y e
Step 5 toolbar to edit the picture and
add text to describe it
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