TRUONG THPT NGUYEN HU'U CANH

4. Mot s0 thao tic co bian
a) Khaoi ding Access

0 Cach 1: chon Start/All Programs/Microsoft Access
Danh sach cac file m&i mo gan day.

O Cdch 2: Nhay dip vao biéu tugng Access trén man hinh nén.
o Laen p: Khi khot dong Access, trong cura s6 khoi djng, mac dinh tab File va 1énh New trong tab File dugc

chon, cira ) dugce chia thanh 2 khung nhir hinh sau:
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b) Tao CSDL moi:

+ Khi dang trong cira s6 lam viéc ctia Access: Chon FILE Hién thi ctéa s6 nhu hinh

trén. Thuc hi h cac
< Khi khéi déng Access o nhfn trgénép

* Tép CSDL vira tao chua co doi tugng nao (CSDL trng).
®  Khi CSDL di c6 cac bang dir lidu thi cac bang do sé xuat hién trén trang bang.
¢) Mdg CSDL di o
o Cach 1: Nhay chudt 1én tén cia CSDL (néu c¢6) trong thé File.
0 Cach 2: Chon Iénh File/Open... roi tim va nhay dip vao tén CSDL cin mo.
o Tai mdi thoi diém, Access chi 1am viée véi mot CSDL.
o Access tao ra mét tép duy nhat thuong c6 phan mo rong la .acedb chira tat ca cac doi twong lién quan dén
mot CSDL: bang, biéu miu, miu hoi, bdo cdo,... Do vay ngudi ta cling thuong goi tép CSDL thay cho CSDL.

d)  Két thic phién lam vige vai Access
0 Cdch I: Chon File/Exit hodc nhén t5 hgp phim Alt+F4.
0 Cach 2: Nhay niit X ¢ goc trén bén phai man hinh lam viéc cua Access.
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