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TOPIC: CREATING A NEW DOCUMENT IN SCRIBUS

A. Fill in the missing blanks

smaller

larger size

1. ltis important to create a document of a

2.

3. If you are creating a business card, you will need

If you are creating a poster , you will need a

document size.

B. Choose the right answer from the dropdown menu

File | Edit Item Insert Page View BExtras

that suits what you are designing.

document size.

Steps to create a new document =™ =
New from Template... Ctri+AIt+N
1. Goto & Open... ctrl+0
Open Recent .
2. Clickon

C. Name the part on the New Document Window

\'H New Document

Document Margin Number of pages
Size guides
Ok button Rotate item Document
layout
[$] = ]

Hew Decument

New from Template | Open Existing Domment | Open Recent Document

Docurment Layoul

-> |

| Single Double
Page

Preset Layouts:
Left:

}Ri'i‘ hit:

|| Top:
Botbom:

|
- 4

Sided Fold Fold

Margin Guides | Bleeds |

None

40,00 pt
40,00 pt
40,00 pt

AW [dr AF

40,00 pt v

| Printer Margins... |

"] Do not show this dizlog again

Slze:
Orientation: |Portrait 2 b
Width: 505,28 pt
Height: 841,50 pt
| Firsk Page is:
Oplions
Number of Pages: 1 *
Default Unit: | Points (pt) 2l

7] Automatic Text Frames
QUL NS
1,00 pt

] Show Document Settings Alter Creation
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