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Shortcut Workbook Worksheet

1. A is a collection of cells where you keep and manipulate the data.
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2. By default, each excel workbook has worksheets i.e. Sheetl, Sheet2 ,

and Sheet3.

3. A Worksheet in excel is automatically created whenever we open a in

MS-Excel.

4. The option is used to give a new name to the worksheet.

5. The Insert Row or Insert Column is present in the right click menu.

6. The do not get printed while printing the Excel Sheet.
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7. Move is also known as
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