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Automatic replacement of o shorteul with a phrase is ealled
{ir) AutoText (b AutoCorect () ﬁ-‘-“"“i-‘f.ﬂﬂﬁfr

While typing text, automatically some misspelt words get corrected. What iy this feature called 7

{<) AuloText (h) AutoaCorrect () Autoleplace

The Autolamrect dialog can be launched from

s : My,
| v () Tmusesy 7
Y Beet () Tools
1 ¥ 13 1 - -
rhe Autotext dialog can be launched rom A

y Edit !
(a () Insery i) Tools
The settings page sio,

) Parkgraph (#) Page () Docuiment

Heade T 15 _

() Any text prnted at the rop of eviry page

(F) Amw graphics printed at the top of every page

i) Any lext ar graphics printed at the top of » particular page

Ay text or graphics printed at the top of every page

e shortcut key to enter a page break is
1) Cirl = Dol () Cerl + Page down
)} Ctrl + Enter {d) Ctrl + End

The shortcut key to automatically expand a shorteut to its linked big phrase in AutoText is _

i () k3 {r) F4
Which menu allows vou to add headers and foolers to vour document 7
(o) Edat (b)) Tools {c) File
Which of the tollowing s not a bvpe of page margin 7
(a) Lkt (b) Right (¢) Center

What is the term for text that appears in the top margin of a page?
{a) Heading () Header () Footer

By default, where are page numbers placed in a document?
(@) Even pages (I Odd pages

{c) Every page
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anentation, margine ete. belong to format ting,

{d) Every page excepl page one

() AutolMhirase

y
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) AutoPhrase

(d) Format
(i) Farmat

(o) MNome of those

{if) F5
() Insert
() Top

(d} Pagination
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