CLB 2 — Getting Things Done — Skill Building

I.  Label the receipt

1. date 2. number of items 3. name of the store
4. time of purchase 5. price without tax = subtotal 6. the address of the store
7 ta% 8. total price 9. the store’s phone number

10. What kind of payment? (cash, credit, debit) 1 1. Name of cashier/manager

II. Copy the information from the receipt on the lines.

1. Date

2. Number of items

3. The name of the store

4. Time of purchase

5. Price without tax = Subtotal

6. The address of the store

7. Tax

8. Total price

9. The store’s phone number

10. What kind of payment? (cash, credit, debit)

11. Name of cashier/Name of the manager
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