Dear Morwena,

As requested, I've looked into the oprions available
for providing Spanish tuinon to our emplovees. I've
outlined what I consider to be the pros and cons of

cach one helow.

The fArst aption is evening classes, consisting of owo
-minuee classes a week over a nine-month period.
The advantage of evening classes is that because
they take place afrer waork, people are less Likely o
miss them because of meerings, ecc. The downside
15 that people might not wane to or be able to stmady
after worke

The second option is oo pay a utor o give classes
here at lunchtime. The benefirs of chis option

are that people would not lose any of their free
ome after work or need to travel 1o classes. The
disadvancage 1 sce, as mentioned abaove, is dhac
people sometimes have meetings ac lunchtme and
might miss classes.

The last option is online learning using inceractive
maccrials. A rutor would correct some written work
and offer a spoken tuoornal for cach soudy unite. The
goad things abour this opdon are thac its relagvely
cheap and people can study where and when they
want. Possible drawbacks include che face that you
necd self-disapline, so people might not make nime
to studyw

My personal preference is to hire a nucor because I
think this would make it easier for people to study
on a regular basis. However, I'l] leave the final
decision with vou.

Regards,
Jaya
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3 Complete the table with information from the email.

Providing Spanish tuition
Cption Advantages Disadvantages

Writing skills: presenting advantages and
disadvantages

4 What other words and phrases in the email report
mean the same as advantage(s) or disadvantages(s)? Wrire
them in the spaces below:

advantage(s):

- :'

disadvantage{s):

T ESESSSS—S—S—S—LS—8Shh—..—

2 Complere the sentences with another advancage or
disadvantage of the different options in the email.
1 Anather good thing abanr [ deconside of evening classes is

that ...
2 A further densfir / disadoamrage of hinng a tucor is

that ...
3 Ocher advautages § drawbacls of online leamning include

the face that .
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Language focus: giving a personal viewpoint
6 Complete the sentences from the email, which express

3 pr:r-mm[ vir:.wpnint ahout che np’dnns- BEead the email
:ng:]:in o check VOUT ANSWETS.

it ['ve outlined w

be the pros and cons of each one.

b

able o study after work.
1 The cliiﬂtil.'anmg-r: Is

The downside 1s that people m .nat he

15 that people

sometmes have mcering-s ar lunchome.

need self-discipline.

drawhacks include the fact that you

15 oo hire a

. P
5 AMvp
[UTor.

Preparing to wrile
& HRead che Wiriting rask below. "Then choaose three of the

activities below, or other actvitnes, and complete the table

ahour chem before VOl SCArt Writing.

acting classes

a long weekend in a forsign capital
ballroom dancing classes

a weekend of yoga and meditation
a two-day diving course

a weskaend survival courses

Acrivity

Advantages

Disadvancages
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Writing

Your hoss has asked vou wo dink of and evaluate three
different activiries that employees can do rogether outside
work to help them to gee to know cach ather hetrer and
work betrer as a team. Write an email report to your boss.
Presenc the three activities, think of at least one advanoage
and disadvantage for cach one, and give your persanal
preference.

g | g
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L] As. requesied, I've lookad into ..

# |'wa outlined ... balow.

* The first / second / last option is ..

# | think this would maeke it easier for people 1o ...
= |'ll l2ave the final decision with you.
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