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PART 5: INCOMPLETE SENTENCES (50 Cau)

Directions: A word or phrase is missing in each of the sentences below. Four answer
choices are given below each sentence. Select the best answer to complete the
sentence.

1. The management team decided the deadline for the project by two weeks.

(A) extend (B)toextend (C)extending (D)extension

2. the new machinery requires strict adherence to safety guidelines.

(A) Operate (B) Operated (C) Operating (D) Operation

3. All applicants must their resumes and cover letters before Friday.

(A) submit  (B) submits (C) submitted (D) submitting

4. The company intends to its market share in the European region.

(A) expand (B) expands (C)expanding (D) expansion

5. Please provide additional documents so we can your identity.

(A) verify (B) verification (C) verifiable (D) verifying

6. The city council plans to the public transportation system next year.

(A) modern (B) modernize (C) modernization (D) modernizing
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7 the contract with the international client is our top priority this quarter.

(A) Secure (B) Secured (C) Securing (D) Secures

8. The supplier refused the terms of the delivery agreement.

(A) accept (B) accepting (C) accepted (D) to accept

9. The newly implemented policy will the overall efficiency of the workflow.

(A) strength  (B) strong (C) strengthen (D) strengthening

10. Let me the details of the financial report before the meeting starts.

(A) clarity (B) clear (C) clarify (D) clarifies

11. All employees must their identification badges while on the premises.

(A) wearing (B) wear (C)wears (D) wore

12. We have the defective components with new ones.

(A) replace (B)replacing (C)replaces (D) replaced

13. The quarterly budget is reviewed by the board of directors right now.

(A)be (B)been (C)being (D)tobe

14. If you experience technical issues, you should the IT support team.

(A) contact (B) contacts (C) contacted (D) contacting

15. The marketing department has a comprehensive strategy for the upcoming
launch.
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(A) develop (B) developing (C) developed (D) develops

16. Can you the updated schedule to all department heads?

(A)send (B)sending (C)sent (D)sends

17. The annual conference will held at the Grand Hotel next month.

(A)be (B)is (C)has (D) being

18. The vendor might a special discount for bulk orders placed today.

(A) offering (B) offers (C) offered (D) offer

19. Ms. Lee has to the mandatory training session tomorrow morning.

(A) attend (B) attending (C) attended (D) attends

20. Did the regional manager the revised proposal?

(A) approves (B) approved (C) approving (D) approve

21. The results of the customer satisfaction survey will be next week.

(A) announce (B) announcing (C)announced (D) announces

22. The confidential documents were to the client by a secure courier.

(A) deliver (B) delivered (C) delivering (D) delivers

23. ltis that the two rival companies will merge by the end of the year.

(A) rumor (B) rumors (C) rumored (D) rumoring
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24. The main lobby of the building is currently being to improve its appearance.

(A) renovate (B) renovated (C)renovating (D) renovates

25. Protective gear must be by all visitors entering the construction site.

(A) wear (B)wore (C)wearing (D) worn

26. A new branch manager has been by the executive committee.

(A) appoint (B) appointed (C) appointing (D) appoints

27. The outdoor event was due to unexpectedly severe weather.

(A) cancel (B)canceling (C)canceled (D) cancels

28. All customer complaints are seriously by our dedicated support staff.

(A) handle (B)handles (C)handled (D) handling

29. The supervisor was seen the office very late on Friday night.

(A) leave (B)leaves (C)leaving (D) left

30. The proposed budget needs to be before the next financial quarter begins.

(A) approve (B) approved (C) approving (D) approves

31. The of the new retail store attracted hundreds of customers.

(A) open (B)opened (C)opening (D) openly

32. We received a lot of constructive from our clients regarding the new app.

(A) feedback (B)feed (C)feeding (D) feeds
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33. The executive approved the proposal to increase employee benefits.

(A) direct (B) directly (C) director (D) directing

34. Please sign the confidentiality at the bottom of the last page.

(A) agree (B) agreement (C)agreed (D) agreeing

35. The exceptional of our products is guaranteed by rigorous testing.

(A) qualitative  (B) qualify (C) quality (D) qualified

36. Our company's main is ensuring complete customer satisfaction.

(A) prior (B) prioritize (C) priority (D) prioritizing

37. Mr. Henderson has a lot of professional in the field of digital marketing.

(A) experience (B) experienced (C) experiencing (D) experiences

38. A qualified will guide the trainees through the orientation process.

(A) instruct  (B) instructor (C) instructional (D) instructing

39. The corporation offers competitive to attract top talent in the industry.

(A) benefit (B) beneficial (C) benefits (D) beneficially

40. The committee reached a final after hours of intense deliberation.

(A) decide (B)deciding (C)decided (D) decision

41. The box of promotional materials currently stored in the back room.
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(A)is (B)are (C)be (D)am

42. Everyone in the sales department invited to the annual awards banguet.

(A)is (B)are (C)have (D)were

43. Neither the manager nor the employees satisfied with the new schedule.

(A)is (B)are (C)has (D)was

44. The files on the executive director's desk missing since yesterday.

(A) has been (B) have been (C)is (D) was

45. Someone left a briefcase in the conference room after the meeting.

(A) have (B)has (C)are (D)were

46. Either Mr. Smith or Ms. Jones going to lead the workshop this afternoon.
(A)is (B)are (C)be (D)am

47. The list of registered participants already been sent to the event organizer.

(A) have (B)has (C)are (D)is

48. Nothing been decided regarding the location of the next corporate retreat.

(A) have (B)has (C)are (D)were

49. The director, along with his assistants, attending the trade show in Tokyo.

(A)is (B)are (C)have (D)were

coLIVEWORKSHEETS



50. Everything in this catalog available for immediate shipping.

(A)is (B)are (C)have (D)were

PART 6: TEXT COMPLETION (20 Cau)

Directions: Read the texts that follow. A word or phrase is missing in some of the
sentences. Four answer choices are given below each of the sentences. Select the best
answer to complete the text.

Questions 51-54 refer to the following email.
To: All Staff

From: HR Department

Subject: Office Renovation

We would like to inform you that the main office (51) renovated starting next
month. During this period, several departments will (52) to the temporary
workspace on the second floor. Please ensure that all your personal (53) are
securely packed in the provided boxes by Friday. (54) , the employee cafeteria

will remain open during the entire renovation process.

5T

(A)is being (B)willbe (C)has been (D)was

52.

(A) relocate (B) relocates (C) relocated (D) relocating
53.

(A) belong (B) belongs (C) belongings (D) belonged
54.

(A) Therefore (B) However (C) Because (D) Although

Questions 55-58 refer to the following letter.
Dear Valued Customer,

Thank you for your recent (55) at Star Electronics. We hope you are enjoying
your new laptop. Please note that your product comes with a comprehensive one-year
(56) that covers any hardware defects. If you need to (57) the item for
any reason, please bring the original receipt and the original packaging. We (58)
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forward to serving you again in the future.

Sincerely,
Star Electronics Support Team

5.

(A) purchase (B) purchaser (C)purchased (D) purchasing
56.

(A) warranty (B) warrant (C) warranties (D) warranted
57.

(A) returns  (B) returning (C) returned (D) return

58.

(A) looks (B) looked (C)look (D) looking

Questions 59-62 refer to the following contract excerpt.

This contract is entered into by Alpha Corp and Beta Ltd. Both parties (59) to
the terms and conditions outlined below. Alpha Corp (60) deliver the raw
materials by the 15th of each month. If the delivery is significantly delayed without prior
notice, Beta Ltd has the right to (61) the agreement immediately. Any
modifications or changes to this contract must be (62) in writing and signed by
authorized representatives of both companies.

59.

(A) agrees (B) agree (C) agreeing (D) agreement

60.

(A) must (B) have (C)ought (D) need

61.

(A) termination (B) terminates (C) terminated (D) terminate
62.

(A) make (B) makes (C)making (D) made
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Questions 63-66 refer to the following memo.
To: Marketing Team

From: Sarah Jenkins, Marketing Director

Date: October 12

Qur highly anticipated new marketing campaign will be (63) next Monday. The
primary target audience for this innovative product (64) young adults aged 18
to 25. To capture their attention, we have (65) a series of interactive social
media advertisements designed to boost engagement. Everyone on the marketing team
(66) expected to share the promotional content on their professional networks.

63.

(A) launch (B) launched (C) launching (D) launches
64.

(A)are (B)is (C)be (D)being

65.

(A) create (B)creates (C)created (D) creating
66.

(A)are (B)is (C)have (D) were

Questions 67-70 refer to the following notice.

Welcome to the Global Tech employee training program. The initial orientation and

training session (67) three consecutive days. All new employees (68)

required to attend the mandatory workshops on company policies. An experienced (69)
will guide you through the proprietary company software on the second day.

Please do not hesitate to (70) any questions you might have during the

scheduled Q&A sessions.

67.

(A)lasts (B)last (C)lasting (D) lasted
68.

(A)is (B)are (C)do (D) has

69.

(A) instruction  (B) instruct  (C) instructor (D) instructed
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70.

(A) ask (B)asks (C)asking (D) asked
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