4 VOCABULARY

1 Complete the sentences using the words in the box.

procrastination  creativity  inguisitive  mindset  multitasking  leadership  abilities  risk-taker

a. Besides .. ., analytical skills, and ................, a general manager needs to be able to handle
well
b. Your psychotoglca] ...... Should reflect your dedication to getting the job done.
¢ Toaveid quaanii dlstrlbute your tasks throughout the week instead of saving them for the very end.
d. A successful ................. is a short-term pessimist and a long-term optimist.
€. seceeereeennnwe peOple are usually the ones who make the most exciting discoveries.
2 Match the pairs of synonyms, 3 Match the pairs of antonyms.
a. challenge s Worry a. inspiring « irresponsibility
b. essential = basic b. excel s fail
C. supervise = provocation ¢. commitment » neglect
d. anxiety = development d. aimlessly = purposely
e. growth « control e. fulfill « boring
—— | GRAMMAR
1. Complete the sentences with the correct nouns. 3. Complete the sentences with the correct form of the
Make the necessary changes.

verbs, using past tenses.

ox foot Wernan die child a. While he ............. (work) as a doctor, Mike .........

(learn) about empathy and communication.
a. It's your turn! Roll the ...........

b. You should always keep your ............. warm
in the winter.

Over the last year, [ ............. (attend) some
workshops on creative writing.

¢. The .......... are running to the park. ¢ laiessn (write) the exam for over two
d. We saw some .......... in the middle of the road. hours, and | felt exhausted.
. How many .. work in the restaurant? d. Nobody noticed when | went out of the room.
2 COMNEUE the SENWNCES with the correct form of They ...ccceeevevuvennene (all, listen) to their colleague’s
the verbs, using present tenses. speedh.
a. | ... (think) about taking a gap year

) i e. By the time I reached home, the guests
before I go to university. .. (already, leave).

b. Modern companies often ... (organise) ¢, Cumpletethesentencesvﬂththecurrectfurmof

team-building activities to enable employees to the verbs, using future tenses.
work well together. a. By the end of the month, my friend
¢ I i (work) at home for the last five vesesensnen s (COMplete) her IT studies.
months. b. coveiiiieenn (YOU, present) your project next week?
d. My experience ........... (give) me a real insight c. This time next year, I ................... (study) at an
into how universities work. American university.
e. ] ...... (see) the manager of the bank d. .........(they, go) to the interview on Monday?
tomorrow. e. InJuly next year, you ................ (work) here

for three years.
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