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Bai thi Viet VSTEP bac 3, 4, 5 gom hai phan vdi hai cau héi. Thai gian lam
bai la 60 phut.

Phan 1 (Viét tuong tac): Thi sinh viét mét blc thu/email dé hoi dap mot bic
thu/email cho san hodc viét mét bic thu/email gui cho ngudi khac dé héi thong
tin hay thyc hién nhitng nhu cau giao tiép khac nhau.

Phan 2 (Viét san sinh): Thi sinh viét mot bai tiéu ludn vé mot chi dé cho san.
Trong bai luan nay, thi sinh phai dung kinh nghiém va hiéu biét ctia ban than
dé cling ¢6 cac lap luan.

Trong Phan 1, ngit liéu ngudn |a mét phan cla bic thu lién quan dén cac
tinh hudng thudng gép trong cudc séng hoac dudc dan tir nghién cliu vé mét
chi dé, tinh hudng nao do, mot su kién quen thudc trong cudc séng. Ngir liéu
nguon nay doi hai thi sinh phai hoi dap bang hinh thic thy tin. Ng{r liéu dich
la mot birc thu hoac email hoi dap. Bai viét & Phan 1 phai c6 s6 lugng tu toi
thiéu 13 120 tur.

Trong Phan 2, ngif liéu ngudn 13 mét doan van hoac doan trich trong bao/bai
giang dé cap dén va thao luan vé mét chl dé lién quan dén Viét Nam hoic khu
vuc. NgU liéu dich la mét bai ti€u ludn thé hién quan diém cua thi sinh. Thi sinh
dugc yéu cau van dung kinh nghiém va hiéu biét cta ban than dé phat trién mot
lap luan, néu ly do dong y hay phan d6i mét quan diém nao do, néi ré nhitng
uu diém va nhugc diém clia cac giai phap khac nhau.

Bai viét dugc chdm dua trén bén tiéu chi: Task Fulfillment (gidi quyét yéu
cau cua dé bai), Organization (b cuc), Vocabulary (tir vung) va Grammar (ngit
phap). Trong s6 cia bai viét & Phan 2 gap déi trong s6 clia bai viét & Phan 1.

Thi sinh lam bai trén may vi tinh bang cach nhap tryc tiép bai viét vao man
hinh soan thao van ban. Phan mém trén may vi tinh cé chic nang dém sé lugng
tir thi sinh nhap vao & ting thai diém va dong hd dém nguoc cho biét thai gian
lam bai con lai.




Q{"\ ,_-:;:5.:_::
VIET THU/EMAIL

........

Trong Phan 1, thi sinh dugc yéu cau viét moét bic thu/email dé hoi dap mot
buic thu/email khac hoac viét mét birc thu dé hoi théng tin, miéu ta kinh nghiém,
cam xtc hay su kién nao dé.

Nhirng yéu cau déi vdi thi sinh trong Phan 1 la:

- Kha nang cung cdp thdng tin, néu y kién vé nhiing chi dé cu thé cling nhu
trifu tugng (nhu cdng viéc, hoc tap) hay cac chi dé van hoa (nhu dién anh,
am nhac), kha nang kiém tra thong tin, hoi va giai thich van dé

+ Kha nang viét thu ca nhan dé hdi théng tin, miéu ta kinh nghiém, cam xuc
hay su kién

© TRONG TAM NGON NGU

Xét vé tinh chat cia méi quan hé gilta ngudi viét va ngudi nhan, thu tin (thu viét
tay va email) dugc chia thanh ba loai: than mat (informal), trang trong (formal) va
nlra trang trong (semi-formal).

Su khac biét gilta ba loai thu nay chi yéu la & cach dién dat va sif dung tif ngd.
Trong bai thi Viét VSTEP, viéc st dung loai thu tin nao cho bai viét tuy thuoc vao
yéu cau cla dé bai (vai tro clia ban la gi va ban can viét thu cho ai).

Cau truc ciia mot birc thu/email TIPS

Mot bic thu/email bao gom nhifng phan Trong thuc té cubc song. thu viét
sau: 16i chao (greeting), phan m& dau thu B eI ET It FYAR G ET o BT e
(introduction), phan ndi dung chinh (body), BT TR IERREVEREE R (e eI V]
phan két thu (closing), 18i chao cuGi thu BREREETRCIRLERRRINEIEREhREET
(ending) va chir ky (signature). thi Viét VSTEP, ban chi can tap trung

vao phan noi dung cta buc thu, tu 1o

TU ving va cdu tric cdu trong cac phan T EITRE TS N eI ETe W T ToTRe 17
cia birc thu/email sé khac nhau tuy theo
loai thu tin.
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TAI LIEU LUYEN THI TONG HQP VSTEP BAC 3 (B1)

Thu than mat (Informal letter/email)

Néi chung, thu than mat la thu ban viét gli cho ban be, ngudi than trong gia dinh
hoac ho hang. Vi vay, ngén ngilr dugc st dung trong thu la ngén nglr ddi thudng,
thé hién sy than mat. :

Lai chao: Ban c6 thé viét I6i chao nhu sau:
+ Dear + tén, « Hi + tén,
Dear Nhung, / Dear Huy, Hi An, / Hi Kién,
Luu y: Ban nhé dung ddu phay sau tén ngudi nhan, day 1a quy tac viét thu.

Phan md dau thu: Ban ¢ thé ma dau thu bang nhitng cau tham hoi xa giao nhu sau:
« How are you? | haven't heard from you for ages.
« How are you these days?
» How is everything?
» Thanks for your letter/email.
« Thanks for writing to me.
« Great to hear from you. How are you doing these days?
Trén day la nhiing cau tham hoi xa giao mang tinh than mat, chi ding cho ban
bé hoac nguai than.

Sau cau tham hoi, ban néu ly do viét thu:

I am writing to...

Phan néi dung chinh: Ban trinh bay ndi dung chinh cta thu cling cac chi tiét lién
quan. Néu cé nhiéu y chinh thi ban nén trinh bay méi y chinh trong mét doan riéng.
Phan két thu: Ban c6 thé két thac thu badng mét trong nhiing cau sau:

- That's all for now. « | hope to hear from you soon.
- Write back soon. « Give my regards to...
= See you soon.

L&i chao cudi thu: Sau day 1a mét s6 18i chao cudi thu dugc ding trong thu than

mat:

= Best wishes, « With love,
- All the best, = Regards,
« Take care, - Yours,

206
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W1. EX 1. Cot bén trdi 1& nhiing céu tiéng Anh thudng dugc st dyng trong
thu tin than mat, cét bén phai la myc dich coa ngudi viét khi s dung nhiing
c@u nay. Chon muc dich (a-h) phu hgp véi mdi cau tiéng Anh (1-8).

a | Hoi tham suc khoe hoac

chic miing moét sy kién
 dién ra gan day

b | Cho biét cam nghi vé

i 1 Hello, how are you?
i | hope you're feeling
' | better

'|
|
|
| |
b2 Iwassorryto hear tha at |
you aren’t going to... &
=5
I

i | théng tin nao do
ko I'll write as soon as I . C | Xin 16i vi ban tra ldl thu‘/
' can and let you know " email tré
' about...

' 4 | Please write soon and | d Lydo ban viét thu/email
| tell me all your news. |
5 | Well, that's all my | e Ly do ban phai ding bt

news. I'd better end

now, because...
6 | The reason I'm writing | " f | GUi 15i tham hoi

is to ask you if...

. 7 | Give my best wishes to g Noi I6i chic, dua ra |0

your parents. ’: hira hoac Igi mdi
i bt A 2 : - 3
| 8 | Sorry I've taken so long h Yéu cau ngudi nhan thu
I ' to put pen to paper, | ; héi am

but... i
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TAI LIEU LUYEN THI TONG HOP VSTEP BAC 3 (B1)

Thu trang trong (Formal letter/email)

Noi chung thu trang trong la loai thu mang tinh chat cong viéc ma ban gui cho
ngudi cd quan hé khéng than thiét. D6 6 thé 1a ngudi ma ban chua titng quen biét
hoac khéng biét tén, hodc la ngudi co chifc vu cao & ndi lam viéc clia ban. Trong
loai thu tin nay, ban can sir dung ngén ngir mang phong céach trang trong va lich su.

Lai chao:
Q Trudng hop ban khdng biét tén ngudi nhan thu:
» Dear Sir,/Dear Madam,/Dear Sir/Madam, /Dear Sirs,

0 Trudng hdp ban biét tén ngudi nhan thu:
» Dear Ms White,/Dear Mr. Brown,

Phan mé dau thu:

4 Cau tham hoi xa giao

* | am glad to receive your letter. Thank you very much indeed.
« It's my pleasure to get your email.

0 Cau trinh bay ly do viét thu
* | am writing in response to your email relating to...
+ | am writing with regard to your email about...

Ban luu y ngdn nglr dudc sif dung trong thu trang trong va hay so sanh véi ngén
nglr dugc su dung trong thu than mat ma ching toi da trinh bay.

Phan néi dung chinh: Ban trinh bay néi dung chinh ctia thu ciing cac chi tiét lién
quan. Néu c6 nhiéu y chinh thi ban nén trinh bay méi y chinh trong mét doan rieng.

Phan két thu: Sau day 1a nhiing cau két thu thudng dugc sit dung trong thu tin
trang trong:

» | look forward to your reply./I am looking forward to your reply.

* | look forward to hearing from you./I am looking forward to hearing from you.
| am eagerly expecting to hear from you.

. > “  GeLIVEWORKSHEET




Lai chao cudi thu: Tuy I8i chao dau thu ma ban chon st dung mét trong nhiing 10
chao cudi thu sau day:
« Respectfully yours,

» Yours faithfully,

» Yours truly,

« Yours sincerely,

« Kind regards,

« Best regards,

TIPS

Dai vai thu tin trang trong, ngudi ta ctung ding dau hai cham (:) trong phan [0
chao:

Dear Sir:
Dear Ms Collins:

Luu y: O (i chao cu6i thu, hay dung Yours faithfully hoac Yours truly trong truong
hop ban khéng biét tén ngudi nhan (vi du: Dear Sir,/Dear Sir/Madam,) va ding Yours
sincerely trong truong hop ban biét tén nguoi nhan (vi du: Dear Mr Parker,/Dear Ms
Collins,).

Trong truong hop ban khong chac nén ding cum tir nao 8 16i chao cuéi thu, ching

toi khuyen ban dung Kind regards.




TAI LIEU LUYEN THI TONG HOP VSTEP BAC 3 (B1)

W1. EX 2. Duédi day la mdu qudng cdo dugc dang trén mét t8 bdo dia
phuong. Ban quuét dinh viét mét buc thu gii cho ngudi lién quan. Doc mau
qudng cdo va trd I8i cdc cau hoi.

Ty Saigon Stars High School is looking for a dedicated
- and experienced English teacher to join us in

_ September.

Must be computer-proficient in PowerPoint and file
management.

Please apply in writing to Mr David Phan, giving
details of qualifications, skills and previous experience and saying why you
think you are suitable for the job. Closing date 24th July.

Who is going to read your letter? L

—
N

2. Do you know this person at all? (Yes/No)

3. What style of letter should you use?

4. What is your purpose of writing the letter?

5. How should you begin and end the letter, A, B, or C?

A B G

Dear Headteacher, Dear Mr David Phan,

Yours faithfully, Kind regards, Yours sincerely,
An Tran An An Tran

seLIVEWORKSHEET




W1. EX 3. Doc buc thu sau day, tim nhiing cum tU mang tinh trang trong
(formal) tuong Ung vdi cac cym tU mang tinh thadn mét (informal) trong
khung bén dudi.

Dear Mr David Phaw,

' iw Thursday's edition of the Saigon
b reference to your advertisement in T 5 1 ‘ '
gﬂn‘@ rf am fmwa n aﬁ,blyr@ for the position of ﬁijﬁz schoo/ teacher.
/ am 23 years old and currently teaching iw Nha Trang. / have a BA degree
awarded by HCMC University of Education in 2015.
/ have been working for Nha Trang E ducation Department since 2015 During

s time, | have ey‘oyed’ éeacﬁlnﬁ Enﬁﬁ'}k for jr;jzs 10 and ;i / T:; :/e?a,
'§1} ( S 4. o

.+ with PowerPoink and organising files both on oan‘:,bu :

f‘;;':::: :’vafja con-f'a’er myself to be punctual, hard-working and farr.

Ploase find enchsed a reference letter from my present employer. ! would be

rateful if you would consider my application 7 am. available for interview any
{My morning. ! fook. Forward to hearing from you.

Yours jfnc,er’e{y,

An Traw

R R R
About your advert... With reference to your MM&Ht R
| want to apply for... ' : :
My BA degree was given by...
I've had a job in...

| think I'm always on time...

There’s a note from my boss.
I'd like it if you hired me...

. I'm free to talk to you...
Drop me a line sometime...

ﬁLIVEWORKm




TAI LIEU LUYEN THI TONG HOP VSTEP BAC 3 (B1)

Thu ntra trang trong (Semi-formal letter/email)

Thu nifa trang trong la thu glii cho ngudi ma ban biét va c6 mai quan hé kha
than quen hoac thu dugc viét khi ban mudn thé hién su tran trong va lich sy trong
giao tiép, vi du thu gui cho thay c6 gido hoac di, ciu cta ban.

Ngon ngir dudc su dung trong thu nia trang trong cé phan lich sy hon so vdi
thu than mat.

TIPS

Déi véi nguai phuong Tay, ban

L&i chao: Ban co6 thé viét nhu sau:

» Dear Mr. Green,/Dear Mrs. Brown,/Dear Ms. luen duing ho (last name) theo

Smith, sau Mr/Mrs/Ms. BSi véi nguoi
Viét, ban co thé dung tén (first
name) theo sau danh xung. Vi
du: Dear Mr Brown, Dear Ms
Linh, Dear Uncle Sang...

Phan md dau thu: Cling nhu vdi hai loai thu vira
trinh bay, ban c6 thé bat dau bang cau tham hoi xa
giao, sau do dung cau trinh bay muc dich viét thu.

0 Cau tham hoi xa giao
» Thank you very much for your letter.
« | am glad to receive your email. Thank you very much indeed.

a Cau trinh bay muc dich viét thu
« | am writing to reply to your email about...
» | am writing in reply to your email about...

Phan noi dung chinh: Ban trinh bay ndi dung chinh cda thu cing céc chi tiét lién
quan.

Phan két thu: Ban c6 thé st dung mét trong nhifng cau két thu sau day:
« | look forward to your reply./I am looking forward to your reply.
+ | look forward to hearing from you./I am looking forward to hearing from you.

» | am eagerly expecting to hear from you.

L&i chao cudi thu: DS véi loai thu nifa trang trong, ban cé thé sir dung mét trong
nhirng IGi chao cudi thu sau day:
« Sincerely,

« Sincerely yours/Your sincerely,
+ Best wishes,

« Best regards,

ssLIVEWORKSHEET



W1. EX 4. Dudi day la thu coa mét phy huynh gui cho gido vién day con
cla ¢d du. Cdc tU/cum tU dudc in dém trong thu khéng phi hgp vdi logi
thu. Chon tit/cym tU phu hgp trong khung bén phdi dé thay thé cho nhiing
ti/cym tU ndy.

<i>la ' P * | apologise for
* received
Dear (1) Alison, » Mrs Ames
(2) Thanks for asking me to your school’s « reply

annual festival. | (3) got your letter a few weeks
ago and (4) I'm really sorry about taking so long
to (5) write back to you. Unfortunately, (6) |
can't come to Hallsford on that date.

* | will be unable to visit

» Thank you for the
invitation

CE>1Q M  Best wishes

* telephone me
Please (7) feel free to (8) give me a ring if

you need (9) a hand with (10) getting things
ready for the special day. I'm sure that the
festival will be (11) brilliant.

« any help
* a great success
« the preparations

(12) All my love, 2 don‘t hesitate
Karen Smith

! ;3

2 8.

3 9.

* 10.

3 1.

6 12.
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TAI LIEU LUYEN THI TONG HOP VSTEP BAC 3 (B1)

W1 EX 5. Doc buc thu sau day.
A. Chon cdc tU/cym tU dugc in dgm phu hgp vdi loqi thu.

Introduction

Para1

Para 2

Conclusion

Para 5

LIVEWORKSHEET




Mon Viet

B. Chon tiéu dé phu hgp cho cdc dogn vén trong thu.

a closing remarks a travel plans 0 food requirements
a further questions 2 opening remarks + reason for writing

Para 1 Para 4

Para 2 Para 5

Para 3

W1. EX 6. Nhilng cau A-F sau day cé thé dugc s dung trong thu nia trang
trong. Hay xdc dinh xem cau ndo tudng Ung vdéi ting cau cho s@n dung
trong thu thadn mat rdi dién cau dé vao dung vi tri trong khung.

It was very kind of you to let me stay at your house.

Could you tell me where | can get my watch repaired?

| look forward to seeing you at the buffet.

| hope you find this information about bird-watching useful.

monwee

Please accept my apology.
F. | am sorry that | will be unable to attend.

INFORMAL - SEMI-FORMAL

s
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TAI LIEU LUYEN THI TONG HOP VSTEP BAC 3 (B1)

W1l EX 7.
A. Doc tinh hudng sau day va trd 18i cau hdi.
Situation:

This is your last year at school and you are unsure of what course to take at
university. You have decided to write a letter to (1) a friend, (2) your former
teacher, and (3) a career advisor asking for advice.

Ban st dung loai thu nao dé viét cho:

1. a friend: informal semi-formal formal
2. your former teacher: informal semi-formal formal
3. a career advisor: informal semi-formal formal

Khoanh tron cau tra 1&i phu hgp.

B. Chon phan cudi thu (A, B, C) phu hgp véi phan déau thu (1, 2, 3) va cho biét
ngudi nhan thu la ai (a friend, your former teacher hay a career advisor).

Phan dau thu Phan cuéi thu Ngudi nhan thu

1.
2.

BEGINNINGS...

1. Dear Karen,
Hil How are you? I'm writing because I've no idea which course to
take at university next year. | really need your advice!

2. Dear Mrs Arnold,
| hope this letter finds you well. | am writing to ask you for some
advice about which course to take at university next year.

3. Dear Sir/Madam,

| am writing to enquire whether you can advise me on which
course to apply for next year at university.

216
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... ENDINGS

A. Thank you for taking the time to read this letter. | look foward to
hearing from you.
Best wishes,

Amy Milton

B. | would be extremely grateful if you could advise me on what to do.
Thank you in advance tor your kind service.
Yours faithfully,

Amy Milton

C. What do you think | should do? Please write back soon and tell me.

Love,

Amy

W1. EX 8. Doc nhiing cau sau, viét F (formal) cho cdu dugc dung trong thu
tin trang trong va | (informal) cho cau dugc dung trong thu tin thaGn mat.

| would also appreciate some information about...
Well, | must go now...

Please accept my sincere apologies...

You are cordially invited to attend...

| am writing in response to your advertisement...
Thanks for the invitation to your dinner party...

| am writing to express my strong dissatisfaction with...
| look forward to meeting you in person...

Just a quick note to tell you...

| am writing to bring to your attention the...
Please do not hesitate to contact me...

I'm so sorry to hear you're having problems with...
Write back soon...

We regret to inform you that...

| won't take no for an answer...
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