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Have you “settled into” your new job by now, and ¢ 242 (Sender)
do you still feel as enthusiastic about it as you did | € +4!2! (Receiver)
at the beginning? Of course, any job has its | ¢ 29| 2% (Purpose)
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us,it sounds like a good match for you. We're
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writing to ask when we can expect repayment of @ Step 1-Rapport Building (oF. £7)

RUETT L i) AHE 22
the $1,500 loan for your car. We were glad to help | » R :
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you with the purchase of your car so that you'd | &-
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have transportation back and forth to your new job. | : 2pE2t 1912 5 L2ix § o| Argt A|7|
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You agreed to pay all, or at least half, of the loan L AHE2}79] 0]9: RO RO 2 s
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by June. If you have decided that you cannot repay
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the total $1500 at once, we understand. But we | ~B2 ¥4 FIRA| MY EE 24 Eap
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do need to receive at least half that amount within 2 AliEt 712 Q5L
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the next 2 or 3 weeks. We hope you are satisfied | . 5412, = s - T
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with the car you chose. We, too, thought it was a | <SHAI 9 OF>
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good buy. Please let us know how things are going. o o
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Sincerely, *ZAlL L8 (Summary Sentence):
Joseph Brown Joseph Brown is writing to ask Mr. Johnson for the
Financial Advisor _ of a $1500 car loan, requesting at
least of the amount within the next

few weeks as previously agreed.
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