Trong céc phat biéu sau, em hay chon Bung (True) néu la phat biéu ding khi néi vé tinh
ning dinh diu trang cuda trinh duyét Web, chon Sai (False) néu khéng phai.

1. Trén trinh duyét Web Microsoft Edge thi tinh n&ng ddnh diu trang LA “Favorites”. True False
2. Trén trinh duyét Web Microsoft Edge thi tinh ning ddnh diu trang L3 “Bookmarks™. True False
3. Trén trinh duyét Web Google Chrome thi tinh ning dénh dau trang la “Favorites”. True False
4. Trén trinh duyét Web Google Chrome thi tinh ning danh dau trang la “Bookmarks". True False

1. Trong céc tuy chon dudi day, tuy chon nao la té hgp phim dung d€ ddnh ddu trang?
() Windows + D
) Shift+ D
O Crl+D
O Alt+D

1. Em hay cho biét, lich sir duyét Web (Browsing History) L gi?

O La tip hgp nhidu trang théng tin cé chifa ndi dung nhu hinh 3nh, 3m thanh, Video, vv.... duge luu tril va truy cip théng qua
Internet.

() La mét trang thong tin cia Webpage.
() La danh sdch cdc trang Web ma em d3 truy cap.

() La danh séch cach trinh duyét Web (Web Browser) ma em d3 sif dung.

1. Em hay cho biét, tiiy chon nao sau d3y La tinh ndng cia trinh duyét Web cho phép em nhanh chéng truy cdp vao cic trang yéu
thich?

O Back
() Forward
(7) Bookmarks/Favorites

() saveas
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1. Trong cac tuy chon dudi day, tuy chon nao la téd hgp phim dung dé& md Llich sif duyét Web?

() Shift + H
() Crl+H
(O Alt+H

() Windows + H

1. Em hdy cho biét, thao tac thay d6i kiéu ddng, kich thudc, mau sic, cach trinh bay, bé tri cho cic thanh phin trong mat ti liéu sao
cho dep hdn, dé ghi nhd, dé doc va dé hiéu dudc goi la gi?

() Phéng chil [Font)
() Binh dang (Format)
() Tailiéu (Document)
(O Trang chiéu (Slide)

1. Em hay cho biét, van ban (Text) la gi?

() La mét dang théng tin dudc tao ra tif chi¥ viét va cic ki tu.

() La mét dang théng tin dudc tao ra tif cac hinh anh.

(0 La mét dang théng tin dudc tao ra tif m thanh.
1. Em hy cho bigt, dinh dang {Format) 1a gi?

() La mét tai lidu mau dugc thiét k& san.

() La mét ban sao ciia mét tai lidu.

0O La thao tdc thay d6i kigu dang, kich thude, mau sic, cich trinh bay, bé tri cho cic thanh phin trong mét tai liéu sao cho dep
hon, dé ghi nhd, dé doc va dé higu.
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1. Em hiy cho biét, ban trinh bay dugc tac ra tif mét chugng trinh may tinh (Microsoft PowerPoint, WPS Presentation,...) dé ké mét
cdu chuyén, chia sé mét kién thie hilu ich, bing cdc thang tin dang vin ban, hinh dnh, &m thanh hodc video, bidu d5.... dude goi La:

(") Bén trinh chiéu [Presentation)
() Chudng trinh trinh chigu (Presentation Software)

() Mét tai lidu vin ban (Text Document)

1. Hay cho biét, mdt trang théng tin chia ndi dung trong bai trinh chiéu dudc goi la gi?
() Trang soan thao (Page)
() Trang chiéu (Slide)

() Ban trinh chiéu (Presentation)

1. Em hay cho biét, tiy chon nao dudi day la chudng trinh cla Microsoft cho phép em tao bai Wiu trir tai liéu?

() Microsoft PowerPoint
() Microsoft Word
() Snipping Tool

() Windows Explorer

1. Em hay cho biét, khi d3t tén mét tai liéu khéng duoc vugt qua bao nhiéu ki tu?

() 25 ki ty
() 52 ki tu
() 255 ki

() 256 ki ty
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1. Em hay cho biét, mét tai liéu tréng mdi dau tién mac dinh dudc dat tén la gi?

(O Documentl

(O docx

O pptx
() Presentationl

1. Em hay cho biét, tiiy chon nao dudi day LA mét chiic ndng clia Microsoft Office cho phép em luu tai Liéu?
(O Open
() Save As
() Close

() Account

1. Em hiy cho biét, tiy chon nao dudi day cho phép em tao mét tai liéu tréng mdi trong phdn mém
Microsoft Word?

(C) Blank Document
() Blank Presentation
() New File

() New Document
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1. Em hay cho biét, tiy chon nao dudi day la mét chiic nang clia Microsoft Office cho phép em dong mét tai liéu?
() Open
() Save As

() Close

() Export

1. Em hay cho biét, trong cac ling dung Microsoft Office thi Backstage View dudc goi la gi?
() Man hinh nén
(O Man hinh lam viéc
() Ché @6 xem héu truéng

(O Ché @6 xem trudc
1. Em hay cho biét, trong cac phian mém Microsoft office meo man hinh (ScreenTips) la gi?

(O) La théng bdo vé cong dung va phim tat clia nat lénh khi dua tré chudt vao nit Lénh dé.
(O La cach @& nhap ndi dung vao tai liéu nhanh hon

() La théng bao L6i
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1. Em hay cho biét, nhiing nit l&nh thuéng xuyén dudc sif dung dugc dit tai vi tri nao trén man hinh phin mém Waord?

(O) Thanh thé lénh (Tab bar)

() Thanh tiéu d& (Title bar)

() Thanh céng cu truy cap nhanh QAT (Quick Access Toolbar)

(O) Thanh Ribbon

1. Em héy cha biét, vach den thiang ding nhip nhay trong viing soan thae vian ban Word, cho biét vi tri xuat hién cla cac ki ty nhap
vao dudc goi la gi?

() Con trd soan thdo (Insertion Point)

() Con trd chuét (Mouse Cursor)

1. Em hay cheo biét, trong cac tiy chon sau, tily chon nae la vi tri ciia thé Lénh (Tab) trong phan mém

Microsoft Word?

() Vitril

(O Vitri 2

() Vitri3
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1. Em h3y cho biét, trong céc tuy chon sau, tiy chon nao La vi tri cla nhém Llénh (Group) trong phin mém Microsoft Word?

() Vit 1
O vitri2
) Vitri 3
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1. Em hiy cho biét, trong cac tly chon sau, ty chon nao La vi tri cla thanh Ribbon trong phin mém Microsoft Word?

O Vitril

(O vitri2

O Vitri 3
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1. Trong cac vi tri dugc danh dau trong hinh minh hoa, em hay xac dinh vi tri cla biéu tudng lénh (lcon) dang dudc ap dung trong
phdn mém Microsoft Word?

() Vi tri mau vang

O Vitrimauds

() Vi tri mau xanh

() Vi tri mau cam
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1. Trong céc vi tri dude danh diu trong hinh minh hoa, em hay xédc dinh vi tr cia Dialog Box Launcher trong thanh Ribbon cia phén
mém Microsoft Word?

(7) Vitri mau vang

() Vitrd mau aé

() Vitri mau xanh

() Vi tri mau cam

‘Word
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Trong cac tuy chon sau, em hay chon Bung (True) néu La thao tdc ding dé em thuc hién tim
kiém tir hodc cum tif trong van ban, chon Sai (False) néu khdong phai.
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1. Chon thé Home — nhdm Styles — chon Find True False

2. Chon thé Home — nhém Editing — Chon Find True False
3. 5i dung t6 hgp phim Ctrl + F True False
4. Chon thé Home — nhom Editing — chon Replace True False

1. Em hay cho biét, d€ nhép van ban vao tai liéu trén may tinh em sif dung thiét bi nao sau day?
() Loa (Speaker)
(O Ban phim (Keyboard)

(O Mdy in (Printer)

1. Em hay cho biét, khi nhan phim Delete thao tic nao s& dugc thuc hién?

() Xoéa ki tuf bén trai con tro soan thao.
(O Xéa ki tu bén phai con tré soan thao.
(O) Tao thém mét khoang tring.

() Xuéng déng va két thic doan vin.

1. Em hay cho biét, dé chon mot cau trong doan van ban em thuc hién thao tac nhu thé nao?

(O Nhan Enter

() Nhap dup chudt vao ciu can chon

(C) Nhap giir Ctrl va nhap chudt trdi vao bat ki vi tri nao trong ciu

() Nh3n t8 hdp phim Ctrl + A
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1. Em h3y cho biét, tiy chon nao dudi diy la chuong trinh gitp em tao mét tai Liéu?

() Microsoft Word

(O Microsoft PowerPoint

() Snipping Tool

(O Windows Explorer

Trong cdc tly chon sau, em hay chon Bung (True) néu la thiét bi khéng thé thiéu dé viéc
trinh chiéu dugdc thuc hién, chon Sai (False) néu khéng phai.

1. May chiéu True False
2. May in True False
3. Man chiéu True False
4. May quét True False

1. Quan sat hinh anh em hay cho biét, vi tri nao la ving nhap tiéu dé cho trang chiéu?

() Mau xanh

(O Mau vang

() Mau dé
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1. Em muén tao ra bai thuyét trinh ¢d nhiing biic dnh clia cdc con vat cung cla em trén cic trang khac nhau, theo em phan mém dng
dung nao nén dude sl dung?

() Microsoft PowerPoint
) Microsoft Excel
() Micresoft Word
) Microsoft Edge

1. Em hay cho biét, mét trang chiéu trong bai trinh chiéu dudc goi la gi?
(O Page
O File

() Slide
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1. Em hiay cho biét, tly chon nao dudi diy 15 phat biéu dling vé Template trong phin mém trinh chiéu Microsoft PowerPoint?
() Bai trinh chiéu theo m3u dung san
() Bai trinh chifu tréng mdi
() Bai trinh chiéu @3 luu

() Béi trinh chiéu dang md

Trong cac tly chon sau, em hay chon Blng (True) néu L3 Ping (True) cac budc thao tac dé
md mét bai trinh chiéu tréng, chon Sai (False) néu khéng phai.

1. Chon thé File — Home — chon Blank Presentation. True False
2. Chon thé File — Home — chon Save. True False
3. 5ir dung td hop phim Ctrl + S, True False
4. 5 dyng t8 hap phim Ctrl + N. True False

1. Em hay cho bigt, trong cac tuy chon dudi day tiy chon nao 1a phan md rong mac dinh cla tap tin chudng trinh Microsoft
PowerPoint?

O txt
O docx
O pptm

O pptx

1. Em hay cho biét, trong cac tuy chon sau tiy chon nao la td hgp phim cach dé dang mot bai trinh chiéu nhung phan mém
PowerPoint van ma?

() Alt + Fa
O ctrl+Fa
() Windows + F4

() Shift + F4
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1. Em h&y cho biét, tiy chon nao dudi day Ld mot chifc ndng cla Microsoft PowerPoint cho phép em luu tai liéu?
() Open
O Save as
() Close
O Export

1. Em hay cho biét, tiy chon nao dudi diy cho phép em tao mét bai trinh chiéu tréng mdi trong phin mém Microsoft PowerPoint?
() Blank Document
() Blank Presentation

() New File

() New Document

1. Em nén sif dung mau sic phéng chif cang nhiéu cang tét trong bai trinh chiéu, True Falze
2. Em nén chon phéng chill phit hgp vdi ndi dung. True False
3. Slide md ddu gdy in tudng, s& gilp em cé mot khdi d3u thit tot khi thuyét trinh. True False
4, Trong mot Slide bai trinh chiu, em s dung thong tin dang vén bdn cang nhidu cang 16t True False

1. Em hdy cho biét, trang chiéu liét ké tiéu dé tat ca cac Slide dudc goi la gi?
() Title Slide
(O Agenda Slide

() Support Content Slide

() Summary Slide
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1. Em h3y cho biét, trang trinh chiéu gidi thiéu chi d& cda bai trinh chi€u dudc goi la gi?

() Title Slide

(O Agenda Slide

(O) Title and Content Slide

() Summary Slide

1. Em hay cho biét, théng thudng cd chil trong bai trinh chiéu nén ¢d kich thudec nhé nhat 1a bao nhidu d€ ngudi xem & cudi phong
trinh chiu cé thé thiy dudec ndi dung?

O 14px
() 28px
() 36px

) 100px

1. Em hiy cho biét, trang chiéu cudi cling trong bai trinh chiéu, cling ¢d cdc théng diép chinh vi cung cip théng tin lién hé dudc goi
la gi?

() Title Slide
() Agenda Slide
(C) Title and Content Slide

O Summary Slide

Trong céc tuy chon sau, em hay chon Bung (True) néu la thao tdc dé x6a mot trang chiéu
(Slide) trong bai trinh chiéu, chon Sai (False) néu khéng phai.
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1. Chon Slide cdn xda — nhan phim Delete. True False

2. Nhap chugt phai vao Slide can xoa — chon New Slile. True False
3. Nh3p chuét phai vao Slide cdn xda — chon Delete Slide. True False
4, Chon Slide cdn xd6a — nhan phim Ctrl. True False

1. Em h3y cho biét, dé thém mot trang chiéu mdi vao bai trinh chiéu em sif dung té hgp phim nao?

O cul+0
O ctrl+M
O Cul+N

O Cul+ S

1. Em hay cho biét, nit lénh New Slide cé chic nang gi?

() Md mét bai trinh chiéu mdi

() Thém trang chiéu mdi

(O Luu bai trinh chiéu

(O Ma bai trinh chiéu c6 san
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