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Teacher: Daniela Miranda

LMyname .. Ana

2.She ___ ___ in a big company.
JThey v oo from Argentina.

4. lcan'ttalkrightnow.| ___ ___ lunch.
B.DEYEM: coffee?

6. Yesterday | ___ ____ my boss.

7.We ______ English every day at work.
8 There _____ _ a laptop on my desk.
9.She ______ to the office by bus.

{21 English emails last week.

11. “Manager” means:
12. “Schedule” means:
13. “Meeting"” is:

14, “Laptop” is:

15. “Deadline” means:
16. “Answer” means:
17. “Colleague” is:

18. “Busy” means:

19. “File” means:

20. “Break” is:
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Lucia works in an international company. She usually answers emails in
English, but she sometimes

finds it difficult. Her colleagues are very friendly and help her when she
doesn't understand something.

On Fridays she has a meeting with her manager.

21. Where does Lucia work?

22. Does she answer emails in English?
23. Who helps her?

24. When does she meet her manager?
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Listening: listen to the audio and then answer the questions.

25. Who is calling?

26. What do they need?

27. When do they need it?

28. Where should she send it?




