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1. Use the words from the box to complete the sentences.

get in touch - on silent — check your email —return a call - spend time

1. | always put my phone when | am in a meeting.

2. | often _on my phone when I'm bored.

3. with me tomorrow, and I'll give you more information about the job.
4. Did you 7 | sent the documents to you this morning.

b. I'm sorry, but | need to that | missed. I'll be right back.

2, Unscramble the statement and questions. Remember to use the correct punctuation,

1. 1/ later [/ called back [ would / be /it | OK |/ if

L problem /no [ sure

3. would [ if / mind / you / seat [ to / another / moved / |

4. vegan /meal [ have [ we [ may [ the

b. but/use/need/|/sorry/to/now /it

3. Use the words in parentheses to complete each sentence using the correct form of the
verb (gerund - verb + -ing or infinitive - to + base verb).

. lenjoy _ (read) mystery novels before bed.

. Shedecided ___ (move) to another city last year.

. We finished (watch) the movie around midnight.
. Theywant ____ (travel) to Japan next summer.

» Hestopped ____ (eat) junk food for health reasons.
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