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A. Ask questions about the underlined words.

Example:The manager signed the contract. — Who signed the contract?

1. Mr. Brown was the client's name.

2. We launched a new product last month.

3. Our company launched a new product
last month.

4. The CEO called me at 10 a.m. yesterday.

5. The CEO called me at 10 a.m. yesterday.

6. The company opened a new office five
years ago.

7. The company opened a new office five
years ago.

8. The company opened a new office five
years ago.

9. Something went wrong during the
negotiation.

10. Our team achieved the sales target last
quarter.

11. Our team achieved the sales target last
quarter.
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Example:What time does it take you to prepare the presentation?

1. Did___ affect the delivery schedule?
2. Who __ vyou speak to in the meeting this morning?
3. When___ the company founded?
4. _ does this report belong to?
5. What ___ this policy mean?
6. What__ are your colleagues arriving for the conference?
7. Who ___ you want to contact about the contract?
8. Who ___ that manager speaking with our client?
9. _ did | save the project file?
10. How __ is it from the office to the client's headquarters?
11. How ____ time do you spend answering emails every day?
12. What __ of software does your team use?
. Mak ions with who or what.

Example: A client sent me an email. — Who sent you an email?

1. Someone scheduled the meeting for
tomorrow.

2. Something went wrong with the
presentation.

Somebody gave me this report.

Something looks important in this contract.

Someone told me about the new project.

L U I

There is something missing in the financial
report.
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