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1. Write 3 examples of Input and Output Devices
Input Output

2. Order the steps to Change the Lock Screen

O Click Lock Screen.

Click the Personalize option from the O

context menu.

O Right click on a clear area of the desktop.

3. Complete the File extension example

File .docx
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4. Write the steps to move files

5. Write the actions of each Shortcut

== Windows + R:

== Windows + M

== Windows + D:

== Windows + ;'

== Windows + E:

== Windows + F.

6. Complete the concept of Microsoft Defender using the Word Bank

Defender security protect computer

Microsoft isa program that helps

your
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7. Write the correct Keyboard Ergonomics according to the image

8. Complete the Parts of the File Explorer window

[ ] B B W 1sor O View - & Setas background -
l_-._..—‘:-_ =0 » Pictures & Search Pictures ——
~  Quick access Sq”[ ]
PG File
i i m
p— R
B Docu ts » Children Home
B Pictures o Date taken Speciy date taken
@ Music Tags Add & tag
Rating: Unrated
g vi Dimensions 500 x 455
Teacher Size: 192 KB
» o OneDrive Title Add a title
Authors Add an suthos
Comments: Add comments
v W This PC Camers maker:  Add text
> @ Desktop Camers modet  Add a name
Subpect: Specity the subject
> a Documents |_Date createc: 112172021 1023 AM
> & Downloads L
ditems | item selected 192 KB =il
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9. Complete the Steps to open Privacy & Security

@ )
‘== 5 u‘

(2] )

1O

Settings

© )

¥ Privacy & security
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