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Useful email expressions
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Hi Jack, Hello Jack, Dear Jack, Dear Kraiwan,
Dear Kraiwan Sripratak, Dear Mr. Sripratak Read the following email message
I I I t and complete the blanks.
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Please find attached photos from the conference. e
: bruce carpenter@newcastie edu.au
Mevengiuildderedwai ldfunyingdu S0l i U corfesance
© I've forwarded to you. e
© I'mforwarding ___ to you. Hi Simon,
PR sootranile Piease find ] photos
© I've forwarded Jane's email to you. from the conference.
© I'm forwarding my sister’s resume to you. Also | received a copy of the agenda
[ I I I for the next conference from Bruce,
, s N e o . i e . so |'ve 2’ it to you. | have
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g’ﬁ}fj\:e"ggfé“a” P didn't attend the conference.
© I'vecced _____ on this email. fyouhaveany __4__ please
o I've copied on this email. feel free to contact me.
FeUamsie | look forward to 5 from
o ['ve cc'd Jane on this email ¥k
o ['ve cc'ed Jane on this email Regards,
o T've copied Jane on this email, Kraiwan
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© If you have any questions, please don't hesitate to
contact me. ¥q p o a, attach b. attached
© If you have any questions, please feel free to c. attaching d. attachment
contact me. :
a a. forwarded b. received
o J I [ I I c. got d. made
THpuananumenTess @ unsnoundy o " ;
© [ look forward to hearing from you. Bz e\ b.. emails
© | look forward to your reply. c. Molly d. photos
. N Pttt © = attachment b, books
dwendratimhudwe et g i
Kind regards, Warm wishes, Regards, Best wishes e R v QORISR
e a. hear b. hearing
c. hears d. heard




