5 CHECK YOUR E-MAIL!

Checking e-mails in the Inbox folder

When you click on the Inbox folder, a list of incoming messages including senders’ names.
subjects and dates will appear.
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What do you want to do with incoming messages?

You can reply. reply all, forward or delete an email message in the Inbox folder.

1 ; Reply  If you click Reply, your reply will only be
Activity 19.6 : sent to the sender of the original message.
Bl wlivisonk : Reply all If you click Reply all, your reply will be sent
to the sender of the original message and

friends the difference f all other recipients of that message (in the
between Reply and [t To: and CC:).

Repl ik
Reply all. g - Forward Click Forward to send an email message
Reply all @ pnd | that you have received to someone else,
o Delete  If you click Delete, the message will be
Forward e dalated.
Writing an e-mail
[ Comonse Send Click on the Send button after you finish writing an
e e-mail message and want to send it.
Compose When you Save Draft If you do not finish writing an e-mail and want to
want to start writing an continue later on, you can manually save a draft by
email message, click on clicking on the Save Draft button.

the Compose button.
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