Reading Worksheet
ML4 Work

How to Prepare for a Job Interview

A job interview is your chance to show an
employer why you are the best person for the job.
Preparing well can help you feel confident and
make a great impression. Here are some tips to
help you get ready for your big day.

A .....ccco....... Before your interview, learn as much
as you can about the company. Visit their website
to find out what they do, their values, and their
recent projects. If you know someone who works
there, ask them about the company culture. This
information will help you answer questions like,
“Why do you want to work here?” It also shows
that you are interested and serious about the job.

B ....c......... Carefully read the job description and
think about how your skills match the position.
Make a list of your experiences, abilities, and
achievements that fit the role. For example, if the
job requires teamwork, prepare to talk about a
time when you worked successfully with others.

C.oceeereeneeen. Many interviewers ask similar
questions, so it's a good idea to practice your
answers. Here are some examples:

» “Can you tell me about yourself?”

s “What are your strengths and weaknesses?”

» “Why should we hire you?”
Think of clear and honest answers. Use specific
examples to show your skills. For instance, if you
say you are good at problem-solving, explain a
situation where you solved a problem and how it
helped.

D ...c.ccoveeeee. Plan to arrive at least 10-15 minutes
early. This gives you time to relax and shows the
employer that you are punctual and reliable.

E..o... YOur appearance is the first thing the
interviewer will notice. Wear clean, professional
clothes that fit the company’s style. For a formal
office, a suit or dress might be best. For a creative
workplace, you can dress more casually but still
look neat.

F.ceevreeneene At the end of the interview, you might
be asked, “Do you have any questions for us?"
Always prepare at least one question. This shows
that you are interested and thoughtful. You could
ask about the company’s goals, the team you will
work with, or what a typical day looks like.

G ...ccoeeeeeeeee. During the interview, smile and make
eye contact. Speak clearly and take a moment to
think before answering tough questions. If you
don't know an answer, be honest and say you are
willing to learn.

H.............. Preparing for a job interview takes
time, but it is worth the effort. Research, practice,
and confidence can help you stand out from other
candidates. With the right preparation, you'll be
ready to show why you are the perfect choice for
the job. Good luck!

Complete the article with the missing

headings.

1. Dress Professionally

2. Prepare Your Questions

3. Arrive on Time

4. Stay Calm and Confident

5. Conclusion

6.Understand the Job Role

7. Practice Common Questions

8. Research the Company
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