Cau 1: Phan mém soan thao van ban la 1 phan mém tng dung cho phép thuc
hién:

1. Nhap van ban

2. Chinh stra, trinh bay van ban, két hop véi cac van ban khac

3. Lwu trr va in van ban

4. Céac y trén déu dung

Cau 2: Biéu twong nao la biéu twong cta phan mém soan thdo van ban?
: B. C. D.
Cau 3: Trong phan mém soan thao van ban, em co thé:

1. G& va chinh stra van ban.
2. Trinh bay van ban.
3. Luu van ban.
4. Tat ca cac dap an trén
Céau 4 Em da soan thao van ban trén may tinh khi thuc hién céng viéc gi?
1. Khi viét van
2. Khi viet bao cao
3. Khi viet don xin nghi phép
4. Tat ca cac dap an trén geu dung SSLIVEWORKSHEETS



