(n) NA /'veikansi/ Vi tri tuyén dung

(v) B2 [traens'fa:(r)/ Chuyén cong tac, chuyén
giao

(v) NA / ri:lav’kert/ Chuyén cong tac, di doi

(phr) B1 /bi: "kwolrfaid fa:r/ | Cé du nang luc cho

Be eligible for (phr) C1 / bi: "elidzabl fa:r /

(n) B1 / kwolzfr'ke1fn/ Trinh d& chuyén mon

Performance evaluation B2 /pa'fa:mans

(phr) 1veelju'eifn /

(n) C1 /r1'plezsmant/ Sy thay thé, nguoi thay thé

(n) C1 /'sabstrtju:t/ Sy thay thé, ngudi thay thé

Take a day off (phr) NA /terk a der of/

(n) Al /pexd ver 'keifan/ Nghi phép huéng luong

(phr) B2 / avvataim per/ Tién luong lam thém gié

(n) B2 /nart [ift/ Cadém

Severance package (n) B1 /'sevarans 'paekidz/

(n) NA /ma'tanati lizv/ Nghi thai san

Application forms (n) Bl / @plt'keifan fa:mz/

(n) NA /dzob dr'skripfan/ M ta cong viéc

HOMEWORK

Exercise 1. Listen and choose the correct answer (File 1).
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Exercise 3. Listen and choose the correct answer (File 3).
1. What is the problem?
(A) A report was sent to the wrong person.
(B) A task was completed late.
(C) A typographical error was discovered.
(D) An incorrect file was transmitted.
2. Where does the woman have to go?
(A) To a product launch
(B) To a departmental meeting
(C) To a business lunch
(D) To an employee orientation
3. What does the man plan to do on Wednesday?
(A) Organize an office space
(B) Contact some employees
(C) Release a company listing
(D) Correct some charts
4. Why will the speakers meet with a Fieldstone Incorporated representative?
(A) They will sign a finalized contract.
(B) They will talk about a schedule.
(C) They will review the changed plan.
(D) They will confirm a project budget.
5. Why does the man say, "I'm helping out during the early stages"?
(A) To stress the importance of a project
(B) To suggest that an ongoing task is almost finished
(C) To correct the woman's assumption
(D) To encourage the woman to participate
6. Who is Jenna Adams?
(A) A company executive
(B) A corporate trainer
(C) A branch supervisor
(D) A project manager
7. Who most likely is the man?
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(A) A division head
(B) A documentary filmmaker
(C) A website manager
(D) A personal secretary

8. What did the woman do last year?
(A) Implemented new regulations
(B) Moved departments
(C) Purchased instructional materials
(D) Managed a construction project

9. How will the woman share the files?
(A) By attaching them to an e-mail
(B) By uploading them to a site
(C) By placing them on a USB disk
(D) By copying them to a computer

10. Why does the woman want to place an order?
(A) Some equipment no longer works.
(B) Some products were recently released.
(C) Some items are in short supply.
(D) Some materials have been lost.

11. What does the man mean when he says, "l've got good news for you"?
(A) A special deal is available.
(B) A membership can be upgraded.
(C) A complimentary gift will be sent.
(D) A shipping fee will be waived.

12. What does the woman say she will do?
(A) Make a payment over the phone
(B) Verify some product codes
(C) Pass on some information
(D) Read over a catalog

13. What did the woman do last Thursday?
(A) Corrected a fiscal report
(B) Started a new position
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(C) Sent in a record of hours
(D) Distributed an office notice
14, What problem does the man mention?
(A) An overtime request was denied.
(B) A monthly amount was exceeded.
(C) An official document was not submitted.
(D) A printing problem was found.

15. Look at the graphic. Which extension will the woman probably call?

(A) 2341

(B) 2502 Employee Directory

(C) 2008 Department ‘ Head Name |Extension

(D) 2729 Human Resources '_I_an Reynolds | 2341
Accounting | Wendy Krishna | 2502

Marketing Robert McKinnen| 2008

\Information Technology| Olivia Mendez | 2729
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