Writing Formal Email/Letter

Yaddeanuuny

——  Sender’s Name: Rungsimun Samakkan

Viatvasndsanuiny -——> Your Work Address: 302 Sala Cheep Road,
Sub-district @1ua, District 81108, Province 39WIA  —-—-———- > Koh-Lak istri ne Di

Prachuap Province 7700

goamsnsindavasdds (dulugiidu Line Wiowesing) ————> Contact Detail: +66981732788

To: Mr.Natthaphon Mueang-Hom < #ﬂé%’uﬁmﬁ Mr. / Miss. /Mrs. 1iutindae

Subject: Applying as Your Company’s Employee ~ <—— Witavaainsfiazwany

Date: 1% August 2024 <o JUNTBUIANUNY

J o
Dear Mr.Mueang-Hom <---——-—----- IUAUINMUILNIANITAIL Dear + AMUAIBUINANALTU

I"'m writing this email to inform you about my application letter as your employee. | graduated from
Prachuap Khiri-Khan Technical College with a Vocational Degree in Auto mechanics. I'm able to maintain
the car’s condition, change the vehicle’s wheels and tires, and change the engine oil | have experience
in the automobile field for 6 months during my internship. I'm responsible, hardworking, supportive, and
team-oriented. | do believe my skills, knowledge, and characteristics pique your interest. Thank you
for your time and consideration.

L. 'm writing this email to inform you about <——— ﬁfuw‘jwqwmmﬂ'uﬁmu%’mmr"imﬁu

2. | graduated from with in <eeem (FUIUAIN gl luen
_

3.1'm able to S (@uannin )

4. | have experience in for e (@uiiuszaunisalluy Vdau)
5. 1I'm <—— (FuslanuMuE )

6.1 do believe my skills, knowledge, and characteristics pique your Interest <— (§ulioininuy, Anuiias
Anvourrasiuasiluiauladmiuan)

7. Thank you for your time and consideration. <-—-— 1aURuMIURALaENIHTITN
Your sincerely/Your Faithfully/Best Regards <——- A78ATUIANTNBENEY

: . ¥
Rungsimun Samakkan <—- fdwmsailuae Sender mmuring
Wumudeaiu
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Writing Informal Email/Letter

%aﬁﬂwﬂﬂuﬂﬂ = Sender’s Name: Bungsimun Samakkan

ﬁaq}ﬂaarjeiwwmu -——> Your Work Address: 302 Sala Cheep Road,
Sub-district @1ua, District 81108, Province 39WIA  —-—-———- > Koh-Lak istri ne Di

Prachuap Province 7700

goamsnsindavasdds (dulugiidu Line Wiowesing) ————> Contact Detail: +66981732788

To: Natthaphon Mueang-Hom (James)  <-———— Yodiuazhididrdn Mr. w3 Miss Ut/ Id¥aidunld

Subject: let’s Hanging out Together <——— W1tayadiFasizynny
th a ﬁ =
Date: 25" July 2024 <---enormenmeee e JUTIIGUINYIINEG

2 5 & w i (o il = & o
Hi/Hello/Greetings James <--—-- FUALIRMUIEAIBAII Hi, Hello W98 Greetings u.mm:m'}ﬂ%‘a
939uaaunld) I’m writing this email to tell you about my vacation plan. As you may know, |'ve

o

booked 2 tickets to Japan on 3™ — 9" August, but Marcel, my son, can’t come to Japan with me as he is
busy with his upcoming company’s big projects. So, | think letting another booked ticket expire would be
a waste, and that’s why I've mailed to ask you. you can fly to Japan with me

by 1% August, so | can know what to do next with the remaining ticket. | hope you could come

adafaud. dudsuasnueatuidadiaunsfisvanisaiuunauiioafunen. wisdiazfurdduewi
ﬂ] L 3 ar o as dll oy 1 o : ar o 1 o s 1 o
Tgdu 2 Tudwiutun 3 - 9 Aameuus Marcel gnuedugsiumavinlassimislugvesuisnagiasandeiulild.
aatuduiasAnintsUasglwanludumunaiglun 4 duiinideans, Suasduaduinsuisiuvas .

wgazanazluguuivdurtaaneluiui 1 il duselddinduaisesiondilwaluivaadnlui

= oy W
Wiae. wivinuneazuilaug,

Best Wishes/See you/With the Best of Luck <— fspnuUs1soua/iaenu

Rungsimun Samakkan <—— gawmsslinay Sender yuymuwianiumideiu
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Writing Formal Email/Letter

Sender’s Name: Pivawan Phromprueaksa

Your Work Address: 302 Sala Cheep Road,

Contact Detail:

To: Mr.Somphong Suddhisak

Subject:
Date:
Dear

my application as your employee. |
from_Prachuap Khiri-Khan Technical College with a in Marketing. I'm able to manage the
company’s budget, , and do the market research. | have in
the field for a year during my internship. I’'m responsible, hardworking, supportive, and
team-oriented. my skills, knowledee, and characteristics pique your interest, Thank
you for your time and consideration.
I'm writing this email to inform you about Tel:+66993815988 9 Aueust 2024
marketing Applying as a Marketing Officer | believe
High YVocational Degree Mr.Suddhisak | have experience in
experience graduated create brand awareness
letter Piyawan Phromprueaksa
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Writing Formal Email/Letter

Sender’s Name: Rungsimun Samakkan

Your Address: 302 Sala Cheep Road,
h- ~district, M ng District, P rovi 77

Contact Detail: +66981732788

To: Natthaphon Mueang-Hom (James)
Subject: ith id-
Date: 25" July 2024

Greeting James

I"'m writing this email to tell you about . As you may know, I've
with Covid-19, and | can’t go the for a week. However, the
Sineularity project yet, and | would like to take my place
during my . Please to this letter to whether

you would like to do it or not. Thanks in advance.

Let me know hasn’t been finished my health condition during the past few day
Rungsimun Sarmakkan reply company ask you a favor
Best Regards absence caught up Taking sick leave
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Writing Formal Email/Letter

Sender’s Name:

Your Work Address:

Contact Detail:

To:

Subject:

Date:
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