BAI 12. TRINH BAY THONG TIN O DANG BANG
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Cau 1: Phit biéu nao trong cdc phat biéu sau 1a SAT?
A. Bang gitp trinh bay thong tin mot cich c6 dong.
B. Bang gitip tim kiém, so sdnh va tong hop thong tin mot cdch dé dang hon.
C. Bang chi ¢6 thé bidu dién dit liéu 12 nhimg con so.

D. Bang c6 thé duge ding dé ghi lai dir liéu cua cong viée thong ké, diéu tra,
khao sat, ...

Cau 2: Pé chén mdt bang ¢6 30 hang va 10 ¢ot, em sir dung thao téc nao?
A. Chon I¢nh Insert/Table, kéo tha chudt chon 30 hang, 10 cot.
B. Chon lénh Insert/Table/Table Tools, nhap 30 hang, 10 cot.
C. Chon Iénh Insert/Table/Insert Table, nhap 30 hang, 10 cot.
D. Chon I¢nh Table Tools/Layout, nhap 30 hang, 10 cot.
Céu 3: Em ¢6 thé sir dung nit 1énh nao dudi dy dé tao bang:
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Céu 4: Mudn x6a mét so hang trong bang, sau khi chon cdc hang can x6a, em
thuc hién 1énh nao sau day?

A. Delete Rows. B. Delete Cells.
C. Delete Columns. D. Delete Table.

Céu 5: Ban Lan dé nhip s6 hang va s6 ¢ot nhu hinh bén dudi dé tach mot 6 thanh
nhi¢u 6, hily quan sat hinh va chon dap an ding.

A. 3 cit, 3 hang.
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Céu 6: Hiy chon nhimg dap an dung. Noi dung ctia cdc O trong bang ¢ thé chia:
A. ki tu (chir, s0, ki hien....). B. 4m thanh.

C. bang. D. hinh anh.

Ciu 7: Bang cich kéo tha, hiy ghép ndi dung bén phai sao cho phit hop véi céc
Iénh O bén trdi.

Chen thém hang vao

Insert Left phia dusi

Chen thém cOt vao

Insert Right phia bén trdi

Chén thém cdt vio

Insert Above phia bén phai

Cheén thém hang vao

Insert Below B i
phia trén

Céu 8: Hiy n6i mdi nhém 1énh & ot bén trdi voi y nghia cua ching & cét bén
phai cho phu hop:
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Cau 9: Hay thyc hién kéo tha cau tra 161 vao dudi cdc nit 1€nh cho phu hop:

==
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Cells

Cén gilra 6 Gop 6 Can gitra bén phai 6

Xoa bang Xoa cot Tach 6

Céu 10: Hay dién tir thich hop vao déu (..........).

Dé di chuyén con tré soan thao trong bang em c6 thé st dung ................. , phim
.................. hoge €ac phin ...conaas. tTen ban phim.
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