Chii dé 5. UNG DUNG TIN HOC
BAI 11. DINH DANG VAN BAN

Cau 1. Ghép tic dung cua 1énh & cot bén trdi véi mdi nit 1énh twong tmg & cot bén
phai cho phu hgp.

1) Can thang & trai. .
)

2) Céan thang 1é phai. " —
3) Can théng hai 1&. ) —
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4) Cén gitra. —
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Cau 2. Cic phf’in van ban dugc phin cach nhau boi diu ngét doan (Enter) dugc goi 14?
A. Dong. B. Trang. C. Poan. D. Ciu.

Cau 3. Thao tac nao khong phai la thao tac dinh dang van ban?

A. thay d6i kiéu chir thanh chir nghiéng.

B. Chon chir mau xanh.

C. Can gitra doan van ban.

D. Thém hinh anh vao van ban.

Céu 4. Lénh nao sau ddy ding dé tao khoang cdch dong cho vin ban?
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Cau 5. Bé dat hudng cho trang vin ban, trén thé Page Layout vio nhém 1énh Page

Setup va su dung lénh:

A. Orientation B. Size C. Margins D. Columns
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Céu 6. Trong phan mém soan thao vin ban Word 2010, 1énh Portrait ding dé:
A. Chon huodng trang dirng. B. Chon hudng trang ngang.
C. Chon 1é trang. D. Chon 1é doan van.

Cau 7. Thao tac nao sau day khong thuc hién dugc sau khi ding 1énh File/Print dé in

van ban?

A. Nhap s6 trang can in.

B. Chon khé gidy in.

C. Thay ddi 1é ciia doan van ban.

D. Chon may in dé in néu may tinh dugc cai dit nhiéu mdy in.
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