You have to leave your work earlier today and you will not be able
to finish all your work before you leave. Write a note to your
colleague, in which you

» explain the reasons for your absence
 tell him/her about the things he/she has to do
* say when you will return

Choose the correct option.

HiJohn,

I would like to- a fovour. My mother is

i, ondr I munst to- hospitad. I need to-

leave work at one today and I caw't finishv
work:

Cawv yow ? Cawyow go-to-the meeting

withv our commander? It stowty at two-and it

will take about . Before the meeting

Youw must o repovt about owr last

exercise.

Thank yow very wmuch for your help.

I wil at fowr. Do yow want

to-the pul- after work? I will yow ov

beer.

Frank
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