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PART A: Answer all the questions with the correct answer.

1. Excel Applications Windows (Labelling)
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2. Mathematical Operator
*
+
3. Excel Components

a. Contains the address of the active cell.

b. Contains the name of the workbook. The default is Book1
(and then Book2, etc.).

c. A collection of Excel capabilities organized into groups
corresponding to some ribbon tab.

d. Displays the currently referenced cell.

e. A list of all the worksheets in the workbook. By default,
these are labeled Sheet1, Sheet2, etc.

f. Used to navigate up, down, left and right.

g. Switch between Normal, Page Layout and Page Break
Preview views.

h. Combine and center the contents of the selected cells in a
new larger cell.

i. You'll use this command to create a copy of a workbook
while keeping the original. When you use Save As, you'll
need to choose a different name and/or location for the
copied version.

j. Automatically modify a cell's row height, allowing cell

contents to be displayed on multiple lines.
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