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Bai 1: Con hay chon thé twong trng véi chire nang

- =

Table style Insert Below

I @ =
Format Painter -

Bai 2: Con hay kéo va tha vao 6 twong trng?
Convert table “Skyline” to text
§ use Tabs to separate text. éﬁ ﬁ{ é
Table “Skyline”, Insert to the right
{ of the “Tel” column and enter the éi‘\!\? i’?g é

heading “Fax".

Merge Cells

Table “Skyline”, Apply the Grid

Table 5 Dark-Accent 2 Table style éﬁ ﬁ?{ é

to the table.

Chuyén doi bang “Skyline”
thanh van ban o dang Tab.

Tai bang “Skyline”, dat dinh
dang cho bang la Grid Table 5
Dark-Accent 2.

Tai bang “Skyline”, Chén thém 1
cot vao bén phai cot Tel va dat
tiéu de cot Fax.




Bai 3: Con hdy chon thir tw thuc hién cdac buoc?

1. Table below heading “Liberty Central” Delete row content is “Fax”
o -
2. Merge all cells in the table “Liberty” into one cell.

©

3. First page, the text “Location ... 600", Convert text to a table with 2

columns, 4 rows and AutoFit to Content.




