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1. Trong Window, khi x6a file hoiic folder ma khong chuyén xudng thung ric, ta
nhén t6 hep phim?

Alt + Delete Shift + Delete Ctrl + Delete Delete

2. Trong mét thuw muc ciia Windows, dé chon nhiéu tép tin khéng lién tiép ta?
Nhan va giir nit trdi chudt 1an luot vao ting tép tin
Nhan giir phim Alt + nhdy nit trdi chudt vio tirng tép tin
Nhén giit phim Ctrl + nhdy nit trdi chudt vio timg tép tin

Nhén giit phim Shift + nhdy nt trdi chudt vao timg tép tin

3. Pé di chuyén mét thw muc trong Windows Explorer, ta thwc hién?
Nhdy nat phai chugt vao thu muc -> Chon Copy
Nhdy nit phai chudt vao thu muc -> Chon Rename
Nhay nut phai chudt vao thu muc -> Chon Paste

Nhdy niit phai chudt vao thu muc -> Chon Cut

4. Trong Windows, thao tac Drag and Drop (kéo thi chudt) dwge sir dung dé thye
hién cong viéc nao sau day?

Thay d6i mau nén cho ctra s6 hién hanh

Di chuyén déi tugng dén vi tri méi

Dong hodc mé tho muc hién tai

Xem thudc tinh cua tép hién tai




5. Trong Microsoft Word, dé c6 thé ciin chinh vin bén thing déu ca hai bén ta
chon?
Align Center (Ctrl + E)
Align Right (Ctrl + R)
Justify (Ctrl +J)

Align Left (Ctrl + L)

6. Trong Windows, t6 hop phim Alt + Tab?
Dé chuyén ddi cdc cira sO 1am viée

Dé phéng to cura s6 lam viée

bé dong cira 56 lam vige

Dé thu nho cira s6 1am viéc hién tai

7. Trong Microsoft Word, 1énh File -> Save dung dé?
Luu cép nhat van ban hién hanh
Sao chép van ban
D6i tén van ban
Luu van ban voi mot tén khac
8. Cum tir nio sau ddy 13 ding trong quy wée gd vin ban Tiéng Viét?

“Hung Yén” ( Hung Yén)

“ Hung Yén “ ( Hung Yén )




9. Sau khi chon mét déi twong trong Microsoft Word va nhay nit trai chudt vao

biéu twong dé thue hién
Dan ddi tugng
Sao chép ddi twong
Di chuyén di tuong

Sao chép dinh dang cua ddi tuong

10. Khi lam viéc véi bang trong Microsoft Word, biéu twong nio thie hién sip

xép dir liéu trong bing?

A

A
11. Nutlénh — trong Microsoft Word ¢6 chirc ning gi?

Tao chir nghé thuéat trong van ban
Dinh dang chia cdt van ban
Tao chir cdi 16n dau doan vin ban

Chen ky tu dac biét vao van ban

12. Dé tao mjt tép vin ban méi trong Microsoft Word, ta ding t6 hop phim
nao?

Cul+ N Alt+N Shift + N Tab + N

13.  Dé chon toan b vin bin trong Microsoft Word, ta sir dung to6 hop phim?

Ctrl+C Ctrl + B Cul + A




Thudc tinh nao khong thude dinh dang ki tu trong Microsoft Word
Co chur Phong chir

Kiéu chir Can lé

15. Trong Microsoft Excel, ham niio cho phép tinh tong céac gia tri kiéu so6 théa
mén mt diéu kién cho truée?

SUMIF COUNTIF COUNT

Trong Microsoft Excel, cong thirc =MAX(26, 7, 1, 4) cho két qua?

30 27 26 33

17. Trong Microsoft Excel, cft dwgc danh thit tu tir trdi sang phai biing céc ki
hiéu gi?
Chirs6 1,2,3,4, ...
Kihiéu 1A, 1B, 1C....
Kihiewl, 11, Il

Chix cai A, B, C...

Dé tao mot bang tinh méi trong Microsoft Excel, ta chon nit 1énh?

- D | B

1 3 4

Trong Microsoft Excel, cong thirc =SUM(7,8,9) cho két qua?

24 15 17 16




20. Trong Microsoft Excel, cac 06 Al, A2, A3, A4 c6 cac gia tri lin lwot Ia 26, 25,

10, 17. Tai & A5 nhap cng thire =MAX(A1:A4,SUM(A3,A4)) cho két qua?

26 27 25 35

21. Trong Microsoft Excel, tai 6 A16 cé gia tri s6 36; tai 6 B2 g6 vao cong thirc
=SQRT(A$16) thi nhin dwoc két qua?

4 256 6 24

Trong Microsoft Excel, dir liéu trong 6 tinh ¢é thé 1a?
Dix liéu s6, ki ty, thoi gian Dt liéu ki ty, thoi gian

Dtr li¢u s0, ki ty Dt li¢u s6 va thoi gian

Trong Microsoft Excel, nhay File -> Close diing dé?
Mo trang tinh Pong bang tinh

Dong trang tinh Mo bang tinh

Dia chi ciia 6 dang dwoc kich hoat trong Microsoft Excel ¢ hinh dwdéi day

Al €2 C3

Pé x6a mot tép/thu muc, ta chon tép/thw muc can xéa roi thye hig¢n?
Nhén t6 hop phim Ctrl + V Nhén phim Back Space

Nhén phim Delete Nhén t6 hop phim Ctrl + C




