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1. Dé x6a mét tép/thw muc, ta chon tép/thw muc can xéa roi thue hién?
Nhan phim Back Space
Nhin phim Delete
Nhan t6 hgp phim Ctrl + C

Nhén t6 hgp phim Ctrl + V

2. Trong Windows, dé két thic mot chwong trinh rng dung ta sir dung to hop
phim?

Alt + Tab Ctrl + F4 Cul+ A Alt + F4

3. Khi lam viéc véi tép va thu muc, dé chon nhiéu ddi twong lién tiép ta nhay nit
trai chudt vao ddi twong diu tién, trwde khi nhay nit trai chudt chon ddi
twong cudi ta giir phim?

Ctrl Shift Tab Alt

4. Trong Windows Explorer, thao tic nhéin va giir chudt trai vao mot tép tin roi
kéo téi mot thu muc (cung 6 dia véi tap tin) sé?
X6ba tap tin do
Di chuyén tap tin d6 vao thu muc
Sao chép t&p tin do vao thu muc
Dai tén tap tin d6
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/5. Trong Microsoft Word, dé dinh dang kiéu chir in dam, ta sir dung t6 hop \
phim?

Cul+H

Ctrl +1

Ctrl + U

Cul + B

6. Trong Microsoft Word, mudn dinh dang chi s6 dwéi ta sit dung t6 hop phim?
Ctrl + =
Ctrl + Shift + =
Ctrl + Alt + =

Alt+=

7. Cum tr “Happy School” da su dung nhirng dinh dang ki tu nao?
Chir in ddm, chir gach chéan
Chtr in nghiéng, chir gach chan
Chtr in dam, chir in nghiéng

Chir in nghiéng, chir gach chan, chit in dam

8. Trén thanh cong cu ciia Microsoft Word, mit Iénh - diung dé?
Chon kiéu chit
Chon mau chir

Chon phdng chir

Gach 1& dudi
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9. Trén thanh cong cu cia Microsoft Word, nit 1énh B 1L ding dé?
Chon ¢ chir
Chon mau chir
Chon phong chir

Chon kiéu chit

10. Tép c6 phin mo réng nao sau diy mé duge biang chwong trinh Microsoft
Word?

.doc xls .pas Jpg

11. Dé tach mdt 6 thanh nhiéu 6 trong Microsoft Word, ta chon 6 can tich, roi
thue hién Iénh?
Merge Column Merge Cells

Split Rows Split Cells

12. Trong Microsoft Word, dé khéi phuc lai trang thai triwéc dé ciia vin ban
trong khi dang soan thio, ta ding t6 hgp phim?

Ctrl + C Ctrl + R Ctrl + H Ctrl + Z
13. Trong Microsoft Excel, giao ciia mgt hang va mjt cot duwoce goi l1a?
Trudng Dir liéu 0 Cong thirc

14. Trong Microsoft Excel, tai 6 B3 c6 gia tri s6 81. Tai 6 C5 ta go cong thire
=SQRT(B5). Sao chép cong thirc 6 C3 sang 6 D3, két qua 6 D3 1a?

0 9 3 #NAME

\ EEEWEWORKSH‘E/ETS




4 N

15. Trong Microsoft Excel, g6 cong thitc =AVERAGE(50,10,SUM(20,100)). vao
o B3 ta thu dwoc két qui la

30 10 20 60

16. Trong Microsoft Excel, cac 6 Al, A2, A3, A4 ¢o cac gia tri twong ing 2, 9,
7, 8. O 6 A5 nhap cong thirc = MAX(A1:A4). Hay cho biét két qua ciia cong
thirc 0 AS?

3 2 7 9

17. Trong Microsoft Excel, hAm nao sau diy diing dé tim gia tri 16n nhit trong
cac 0 hoic ving duoc chon?

SUM MAX MIN AVERAGE

18. Phat biéu nao sau day 1a sai?
Ctrl + N twong duong voi 1énh Open
Ctrl + X tuong duong vdi 1énh Cut
Ctrl + A dé chon toan bd vin ban

Ctrl + V tuong duong voi Iénh Paste

19. Pé dinh dang cum tr “Hung Yén” thanh “Hung Yén”, sau khi chon cum tir do ta
str dung céc to hgp phim?
Ctrl + B, Ctrl + U Ctrl + B, Ctrl + 1
Ctrl + U, Ctrl + 1 Cul+ U, Cul+L
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{0. Trong Microsoft Excel, dia chi 6 T4 1a? \
Dia chi Khéi Dia chi hon hop

Dia chi tuyét d6i Dia chi twong doi

21. Trong Microsoft Excel, hiiy cho biét két qua ciia cong thirc
=MAX(MAX(5,7,12),MIN(9,16,17,18))?

12 9 5 8

22. Trong Microsoft Excel, ham TODAY dwoc dung dé?
Dua ra ngay, thang hién tai cua may tinh
Dua ra ngay, thang, nam hién tai cua may tinh
Dua ra ngay, gio hién tai cua mdy tinh

Dua ra ngay, nam hién tai ciia mdy tinh

23. Trong Microsoft Excel, cic 6 B1, B2, B3 ¢6 gia tri lan lwot 12 5,8, 6. Tai 6
B4 nhip cong thirc =SUM(B1:B3). Sao chép cong thire o 6 B4 vao 6 BS co gia
tri la?

35 19 14 33
24. Trong Window, khi xéa file hoic folder ma khong chuyén xudng thiing
ric, ta nhin té hop phim?

Alt + Delete Shift + Delete Ctrl + Delete Delete
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25. Trong mdt thu muc ciia Windows, dé chon nhiéu tép tin khéng lién tiép
ta?
Nhan gitr phim Shift + nhdy nut trai chudt vao ting tép tin
Nhan gitr phim Alt + nhdy nut trdi chudt vao tirng tép tin
Nhan gitr phim Ctrl + nhdy niit trdi chudt vao ting tép tin

Nhén va gitr nut trair chuot lan luot vio tirng tép tin
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