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Exercise 2

; and Amir after schog|
The pictures below show a conversation between 2;:::?15" the pictures carefull;’f(}"o
by a conversation between Zach and Ally at home. '

e

——

7 February 2022 |

il - Hey Amir. are '_Hi. Zach. Someone sent mm
bou all riéht? claiming that | cheated on the Jast class

test and that he’s going to tell Mys Tan,
I'm worried that | will be sent to the
principal’s office or worse, get suspendeq
from school! | really didn't do jit.

I know you didn't,
Amir. You're so

My parents will be s
honest! Don't worry, g disappointed to get a cal|

' will stand by you, from MrsTan. | don't know

¢ who would do such a thing
o and how he got my email in

— the first place. I'm afraid and =
4 — == don’t know what to do,
I | | LT [

I
I'm sending Amir an emailto |
encourage him because he's
being cyberbullied. I've known
Amir for six years and he's never
once cheated. He's also a prefect
and has so much integrity, |
think he should let Mrs Tan
know what he's facing first thing
tomorrow maorning.

Zach, what are
you doing?

N
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Infarmal Writing

Imagine you are Zach.

Write an email to your friend, Amir, to encourage and support him. You are to
refer to the information and pictures on page 20 for your email.

In your email, include the following key information:
* What Amir is facing

* What two consequences Amir is worried about
* Why you believe Amir is innocent
* What you think Amir should do

You may reorder the points. Remember to write in complete sentences.

Purpose:

Audience

Context:

21
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An Example of Formal Writing __———— ;

The pictures below show the
at Pleasant Primary School W

pictures carefully.

54

void deck of an H_DB
here Ally and Deviar

flat and the canteen during feces,
e having a discussion. Study the

] S

==

=Ll

Block 131
Watercress Street

N —
Hmm ... those hinges look [T
rusty. He could get injured.

— r —
| saw a poor old man struggling to
get his mail earlier this morning
as | was leaving for school. The

letterboxes are built too low and In the recent upgrading work in my estate,
given his age, it must be difficult for they built brand new letterboxes on top of |

him to bend down or squat. a concrete slab so that the lowest mailboxes
—

|-I'_I lenelinm Cigicirg I II I DlinkiSj
L/ Why don't you write to the Town Council to
— suggest that they change the letterboxes?

were at waist level, That way, old people

--__‘_----——

q don't have to bend so much.
. , =

That's a great ideal
I'll send a letter this

afternoon!

L
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Formal Writing

| Imagine you are Devi. "_

Write a letter to the Chairperson of your Town Council, Mr Soh, requesting that |
the letterboxes in your block be upgraded to new ones. You are to refer to the
information and pictures on page 54 for your letter. |

T LIt BB e L e

In your letter, include the following key information:
* Two things you noticed about the old letterboxes
* Two things you would like the Town Council to change

* Why you think these changes are important

You may reorder the points. Remember to write in complete sentences.

Purpose:
Audience
Context:
4
h
J
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Model Answer & Notes

f s given to yoy .
| Ifanameis given toyoy
Dear e e the task box, you need t,

use the name.

—_—

Y] DeviKimar arresidentiof Block13/l e e
inWatercress Street, | lamiwritingito \ Context. You need to
b AR el A introduce yourself so that

réquestthatithe etterboxesiinimy.block s the reader has an idea of

be upgraded to'new.ones: who you are.

Purpose. Simple and to r;e-
| have noticed that the letterboxes in my pofﬁt

S|l ®:11) too low!andithehingesare

[, | would like to request that the P Points No. 1 and 2 fulfilled

etterbores be .
andibuiltion toplofiaiconcreteislab \

- Points No. 3 and 4 fulfilled.
so'that the lowestmajlboxes areat
WEIRAENEN. | think these changes are
important as they will [fJi=VEsideltelel 5]

fromgettinglinjured duetoitherusty \ PotnteNG Sandé fw‘ﬁﬂﬁl .

hinges or.old peopleihavingito bend

downior squatitolgettheirmail,Which
makes itdifficultforthem !
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Formal Writing

—

. ; N —+—— Link to purpose with
I hope you will consider [RETRRTERY S

context.
EEesk that people will not get
injured or struggle when getting their

EIR Thank you.

_—___—__-_____—-—— - - -
———— Thisis a mustin all formal

- communication.
-\

| Formal sign off where you

know the recipient’s name.

Full name required for all
formal notes. If it does not
state what the surname

is in the question, make
one up that is contextually
appropriate.
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