Put the phrases to the appropriate sections:

The purpose of this

[ would be grateful

I'd like to call your

This is an urgent

email is... if you could. .. attentfion to... matter.
Lo;tﬁ%i?mzﬁ b Please find L?nm‘:“.]:mg[sg :h;l: 2 Could you please
£y attached... yarng i send me...?
comments, help you with,
We hope you can ; :
settle this matter to ];lmk.mg Dowanlsn | et lniem Please note that. ..
; : earing from you. you that
our satisfaction.
MAIN ASK FOR REFERRING TO FUTURE
ERRRLETENS BODY AN ACTION CONTACT




